YTBepxkaeHo

IIOCTAHOBJICHUCM I'JIaBbI
TOpPOJICKOTO OKpyra bormanosuu
ot 06.07.2021 Ne 845

AJIMUHHUCTPATUBHBIN PETIIAMEHT IIPENOCTABICHU MyHULIUIIAJIBHON yCIIyTH «Bblada paspemenus Ha
YCTaHOBKY HaJIMOTHJIBHOT'O COOPY’KE€HHUsSI HA TEPPUTOPHUH FOPOJCKOr0 OKpyra bornanosua»

Pasznen 1. OOuue 1monoxeHus
1.1. Tlpenmet perynupoBaHus

1. AnMUHHCTPAaTUBHBIN PETJIaMEHT IPEJOCTABICHUS MyHULIUIIAIIBHOM yCiTyrn «Bplnada pa3penieHus
Ha YCTaHOBKY HAJMOTHJIBHOTO COOPYXEHHSI Ha TEPPUTOPUH rOpoAckoro okpyra bornanosuw» (nanee -
PernameHnT) pa3paboTaH B LeJIX MOBBIIIEHUS Kau€CTBA U JOCTYITHOCTHU MPEI0CTABICHNS My HULIUIAIbHON
YCIIyTM O BblJaye pa3pelleHuid Ha YCTAHOBKY HAJMOTMJIBHBIX COOpPY)KEHUH B TOPOJCKOM OKpyre
borpanoBuy, co3gaHus KOMGMOPTHBIX YCIOBUH I €€ IMOJyuyeHHs. AJMHUHMCTPATUBHBIA periaMeHT
OIpesieNsieT CPOKU U IOCIEN0BATEIbHOCTh NEHCTBUN (aAMUHHCTPATHUBHBIX IPOLELYp) MPU OKa3aHUU
MYHMILMIIAIBHON YCIIyTH.

1.2. Kpyr 3asBureneit

2. 3agBUTENSIMU HA MOJYYCHHE MYHHIIMIIAIBLHONW YCIYTH SBISIOTCA (U3NYECKUE WU IOPUANYECKUE
JUIa, Ha UMS KOTOPBIX 3apEeTUCTPUPOBAHO MECTO 3aXOPOHEHUs, OOpATHUBIIMECS B OpPraH MECTHOTO
CaMOyTpaBlIEHUS C 3asBJICHUEM O MPEJOCTABICHIUN MyHUIIUNIAIBHOMN YCIyTH (fanee - 3asBUTEIHN).

3. OT UMeHH 3asiBUTEJCH MPHU MPEJOCTABICHUN MYHUIIMIIAILHON YCIYTH MOTYT BBICTYIIATh WHBIC
JUIa, UMEIOIUE MPaBO B COOTBETCTBHH C 3aKOHOAATenbCcTBOM Poccuiickoit denepanuu n1ubo B cUly
HAJICJICHUS] UX 3asBUTEIIIMU B IMOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATeNIbcTBOM Poccuiickoit denepanmuy,
MOJIHOMOYMSIMU BBICTYNaTh OT UMEHHU 3asiBUTEJIEH IIPH MPEJOCTABICHUH MYHHUIIMIAIBHON YCIIYTH.

1.3. TpeGoBaHus K NOpsAKY HHPOPMUPOBAHUS
0 TIPEOCTABICHUN MYyHHUIIUTIATEHOW yCITYTH

4. HVudpopmupoBaHue 3asBUTENEH O TOPSAKE NPEJOCTABICHUS MYHHMIMIAIBHOW YCIyrH
OCYLIECTBJISAETCA HENMOCPEICTBEHHO CIELHAIUCTAMU MYHUIUIIAIBHOTO AaBTOHOMHOIO YYPEXICHUS
«Memopuam» HpH JUYHOM IIpHeMe U Mo TeneoHy, a Takxke uepe3 [ocynapcTBeHHOE OFOIKETHOE
yupexnaenue  CepasioBcko — oOsacth  «MHOrOQyHKIMOHANBHBIM ~ IEHTp  MpeIoCTaBJIECHUS
roCy/IapCTBEHHBIX U MyHUIUMIAIBHBIX YCIYr» (J1ajgee — MHOTOQYHKIIMOHAIbHBIA LIEHTP MPEA0CTaBICHUS
TOCYJapCTBEHHbIX M MYHHULUMNAIBHBIX YCIYr) W €ro Quiuuansl (Opud HAJIUYUU COTVIALICHUS MEXAY
Anmunuctpanueit 'O borganosuu u I'BYCO « M®L» no npeaocTaBieHn0 MyHUIIUTIAIBHON YCIyTH).

5. Undopmanus o Mecrte HaxoxaeHUs, rpaduxax (pexume) pabOThl, HOMEpax KOHTAKTHBIX
TeneQOoHOB, aJipecax 3JIEKTPOHHON MOYTH U OQUIUAIBHBIX CAaTOB aAMUHUCTPALIUU TOPOJICKOTO OKpyra
borpanoBuy, mHpopManus O MOPSJIKE MPEIOCTaBICHUS MYHHUIMIAIBHON YCIyIM W YCIyr, KOTOpbIE
SIBJIIOTCSI HEOOXOAMMBIMU U 00S3aTENIbHBIMU /1711 IPEIOCTABIEHUS! MyHUIIMITAIBHOM YCIyTH, pa3MellieHa
B (penepanbHOM rocymapcTBeHHOM MH(OpMAIMOHHON cucteMe «EIMHBIN mopTan rocyaapcTBEHHBIX U

MYHULHUINAIBHBIX  YCIYT (bpyHKIHIT)» (manee —  Enunbem opTan) o azapecy:
https://www.gosuslugi.ru/259774/1/info, na odunmansHOM caiite ropoiackoro okpyra bormaHoBud
(http://gobogdanovich.ru/index.php/city-district/spravka/2-uncategorised/612-ritualnye-uslugi), Ha

MH(OPMAIMOHHBIX CTEHJaX aJMUHUCTPAIMK FOPOACKOro okpyra bornjanoBuy, a Takxe mpeaocTaBiIseTcs
HEIMOCPEICTBEHHO MYHULHUIAIBHBIMU ciyxamumu MAY «Memopuam» Npu JIUYHOM HOPUEME U IO
Tenedony.

Ha odummansHom caiiTe MHOrO(pyHKIIMOHAJIBHOTO LEHTpa MPEAOCTaBICHUS TOCYJapCTBEHHBIX U
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MYHUIIUNIATBHBIX yeIyr (Www.mfc66.1u) ykazaHa cchlUika Ha O(QHUIIMATBHBIM CAT TOPOJCKOTO OKpyTa
bornanosuu (npu Hanmuuuu cornameHus Mexay Anmunucrtpauueit I'O bornanosud u I'bYCO «M®L» no
IIPEJOCTABICHUI0 MYHUIMIIAIbHOMN yCIIyTH).

6. OcHOBHBIMH TpeOOBaHMAMU K WH(POPMHPOBAHUIO 3asBUTENICH O MOPSAKE MPEJOCTaBICHUSI
MYHULUNAIBHOW YCIYIM UM YCIYI, KOTOpbIE SBIISIOTCA HEOOXOIMMBIMH M 00s3aTENbHBIMU JJIS
MPEOCTABICHUS] MYHHUIMIIATBHON YCIIyTH, SIBISIOTCS JOCTOBEPHOCTh NMPEAOCTaBIsieMON MH(pOpMAaLUH,
YETKOCTh B U3JI0KEHUU MH(DOpMAIUK, TOJHOTA HH(POPMHUPOBAHHUS.

7. Ilpu oOmieHnu ¢ 3asBUTENSAMH (10 TeaeOHy WM JIMYHO) crenuanuctel MAY «Memopuam»
JOJKHBl KOPPEKTHO UM BHUMATEIbHO OTHOCUTHCA K 3asBUTENSIM, HE YHM)Kas MX 4ECTU U JIOCTOMHCTBA.
YcTHOE MHPOPMHUPOBAHUE O TIOPSIIKE MPEAOCTABICHUS MYHHUIMIIATBHON YCIYTH JIOJKHO MTPOBOAUTHCS C
HCIOJIb30BaHUEM OQUIMATIBHO-/IE€TI0BOTO CTHIIS PEUH.

8. MudopmupoBanue 3asBUTENCH O MOPSAAKE MPEIOCTABICHUS MYHUIUMAIBHONH YCIYT'HM MOXKET
OCYILECTBIIATHCS C UCIOJIB30BAHUEM CPEJCTB aBTOMH()OPMUPOBAHMUSL.

Paznen 2. CtanaapT npeaocTaBieHHs] MyHUIIUTIAIBHON yCIIyTH
2.1. HaumeHnoBaHNE MyHUIIUTIAIBHON YCIYTH

9. MyHuuunaipHas yciyra uMeHyercsi «Bblmaua paspemieHuss Ha YCTaHOBKY HaJMOI'MJIBHOTO
COOPY’KEHMSI Ha TEPPUTOPUH rOpoACcKoro okpyra boraanoBuu» (nanee - MyHUIIMIAIbHAS yCIyTa).

2.2. HaumeHnoBanwue oprana,
MPEJOCTABIISAIONICTO MyHUIIUTIAIBHYIO YCIYTY

10. MyHununangbHas  yciayra  OCYIICCTBIISICTCS  COTPYIHUKAMH  CICIHATU3UPOBAHHOTO
MYHUIIMIIAIEHOTO aBTOHOMHOTO YupexieHust « Memopuam» (nanee - YupexaeHue).

2.3. Onmcanue pe3ynpTara
IPEOCTaBIEHUS] MyHHUIIMIIATBHOMN yCIIyTH

11. Pe3ynpTaToM npenocTaBieHnss MyHUIIUIAIBHON YCIIyTH SIBIISETCS:

1) BpyueHHe 3asBUTENIO MOIIMMCAHHOTO CO CTOPOHBI YUPEKICHUS pa3peuieHnus O 3aXOPOHEHUU Ha
TEPPUTOPUU KIAAOMIL TOPOACKOro OKpyra bormaHoBud Ha OyMaKHOM HOCHUTENIE Ha YCTaHOBKY
HA/JIMOTHIJIBHOTO coopyeHus ((opma paspemieHus npuBeneHa B mprioxkeHnn Ne 1 k Hacrosmemy
Pernamenry);

2) HampaBJCHHE 3asBUTENIO YBEAOMIJICHHS 00 OTKa3e B BBIJAUe pa3pelIeHHs Ha YCTaHOBKY
Ha/IMOTHJIBHOTO COOPY’KEHHUSI Ha TEPPUTOPUH KJIQAOUI TOpOACKOro okpyra bornaHoBuy ¢ ykasaHuem
MPUYMHBI 0TKa3a.

2.4. Cpok mpeoCcTaBIeHUs] MyHHUIIUTIATBHOW YCITYTH,
B TOM YHCJIE C Y4€TOM HEOOXOAUMOCTH OOpAIlleHUs] B OpraHu3aluy, y4acTBYIOIIUE B IPEIOCTABICHUN
MYHMIMIIAILHON YCIIyTH, CPOK IPUOCTAHOBIIEHUS MPEAOCTaBICHHS] MyHUIIUNIAIIbHOM YCIyTH B Cly4ae,
€CJIM BO3MOXKHOCTb IIPUOCTAHOBJIEHHS IPEAYCMOTPEHA 3aKOHO1aTeNbcTBOM Poccuiickoit Penepanuu u
3aKoHOAaTeNsCTBOM CBEpIIOBCKON 007aCTH, CPOK BbIAAYH (HAMIPABICHUSI) JOKYMEHTOB, SIBIISIFOIIIUXCS
pE3yJIbTaTOM IIPENOCTABIECHNS MyHUIIMIIAILHONW yCIIyTH

12. OO6wmwmii Cpok HCIOTHEHHS MYHHMIMNAIBHOW YCIYTH (CPOK PacCMOTPEHMs IOCTYIHMBILIETO
3asIBJICHUS U JOKYMEHTOB, BBIJJaUM pa3penieHus 1100 MMCbMEHHOTO MOTHBUPOBAHHOI'O OTKa3a B BblIaue
pa3pelleHus1) He JOJKEH NPEBBILIATH MSATH JHEN CO IHS PETUCTPALMHU 3asIBIIEHUS B Y UPEXKACHUU.

2.5. HopmaTuBHBIE IPABOBBIE aKThl, PETYJIUPYIOIINE
MPeI0CTaBIIEHNE MYHULIUTIATBHON YCIyTH



13. IlpenocraBieHre MyHULIUINAIbHONW YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU CO CIIEAYIOIIUMU
MIPABOBBIMU aKTaMHU:

- Koncturyuus Poccuiickoit @enepanuu;

- ®enepanpabiii 3akoH 0T 06.10.2003 Ne 131-D3 «OO6 00X MPHHIMIIAX OPTaHU3AMUNA MECTHOTO
camoynpasiieHus B Poccuiickoit deneparumny;

- ®enepanbublil 3aKoH 0T 12.01.1996 Ne 8-D3 «O norpedbeHun 1 TOXOPOHHOM JIETe»,

- ®enepanbhbiii 3akoH OT 02.05.2006 Ne 59-®3 «O mopsiake pacCMOTpEHHUsI OOpalleHH TpaxkaaH
Poccuiickoit ®eneparumy;

- @epepanbHbii  3akoH  OoT 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MOpeaOCTaBICHUS
roCyJapCTBEHHBIX U MyHUIIUTIATBHBIX YCIIYT»;

- ®enepanbubiii 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHaabHbIX JaHHBIXY,

- YcTaB TOpOACKOTO OKpyra boOrjaHoBHY, HIPUHATBHIM pelmleHHeM JlyMbl MyHUIUIIAIBHOTO
oOpazoBanus «bormanoBudckuii paiton» ot 26.05.2005 Ne 39.

2.6. UcuepribiBaroniuii nepeueHs JOKYMEHTOB,

HEOOXOAMMBIX B COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoit deaepannu U 3aKOHOIATEIHCTBOM
CBepa10BCKO# 001acTu At IPEIOCTaBICHUSI MYHHUIIUIIAILHON YCIYTH U YCIIYT, KOTOPBIE SBIISIOTCS
HEOOXOTUMBIMH U 0053aTeITLHBIMHA IS TTPEIOCTABIICHUS MYHHIIUIIATHLHON YCITYTH, ITOJICKAIINX
MPEJICTABICHUIO 3asBUTENIEM, CIIOCOOBI X MOTyUYeHHUs 3asiBUTENIEM, B TOM UHUCJIE B SJICKTPOHHOU popme,
MOPSIIOK MX TIPEICTABICHUS

14. TlepeveHb JOKyMEHTOB, HEOOXOIUMBIX IS IPEJOCTABICHUS MyHHUIIUIIATBHON yCIyTH:

1) 3asBieHHE Ha YCTAaHOBKY HaJMOTWJIBHOTO COOPY’KEHHs, HOJMHMCAHHOE 3asBUTENeM (WU €ro
MIPEJCTaBUTENIEM ), JOKYMEHT 3aloJHseTCs 10 (hopMe, yKa3zaHHOH B npuitoskeHnH Ne 2 k Permamenry.

3asgBlIeHME MOJACTCA Ha MMs TUPEKTOpa YupexaeHus. B 3asBiIeHMH AOJKHBI ObITh YKa3aHBI:
(bamuus, UMs1, OTYECTBO T'PaKTAHIHA, TIOAAIOIIETO 3asiBIICHUE, U MECTO €0 )KUTEIbCTBA; IIPOU3BOMMEIC
paboThl (ycTaHOBKA/3aMEHa/pPEMOHT HAJMOTHIIBHOTO COOPYKeHUs (HaArpoOus/orpaibl));

2) TOKyMEHTBI, YIOCTOBEPSIIOIINE IMIHOCTD 3asBUTEIIS, INOO €ro HOTapHaIbHO 3aBEpEeHHAs KOTIHS,

3) CBUETENIBCTBO O CMEPTH, BBIJJAHHOE OpraHaMH PETUCTPAIMM AKTOB I'PaXKJAaHCKOI'O COCTOSIHMSA,
1100 HOTapHAJIHHO 3aBEPEHHAS KOTIHS,

4) NOBEepeHHOCTb, B cilydyae oOOpalleHHs 3a NPEeOCTaBICHUEM MYHUIMNAIBHON YCIyrH
MIpeICTaBUTENsl 3aKa3unKa;

5) 1OKyMEHT 00 M3roTOBJIEHUH (ITPUOOPETEHUH ) HAJIMOTMIIBHOTO COOPYXEeHHUs (HaaArpoOusi, orpassl,
CTOJIMKOB).

15. TpeGoBaHUsI K 3asiBIICHUIO U JJOKYMEHTaM:

- 3asBJICHUE JTOJDKHO OBITH COCTABJIEHO Ha PYCCKOM SI3bIKE C yKa3aHUeM (haMUJINU, UMEHH U OTYECTBA
(U3MYECKOTro JIUIA, €ro MECTa KHUTEIbCTBA M KOHTAKTHOTO TeJe(oHa;

- TEKCT JIOKYMEHTOB JIOJDKEH OBITh HAIMKMCAaH pa300pUnBo;

- (paMunIMK, UMEHA U 0TYECTBA IOJIKHBI COOTBETCTBOBATH JOKYMEHTAM, yJIOCTOBEPAIOLINM JIMYHOCTb;

- B MIPEJOCTABIISIEMBIX JIOKyMEHTaX He OJDKHO OBITh TOAYUCTOK, TPUIHCOK, 3aY€PKHYTHIX CJIOB U
WHBIX UCIPABJICHUH;

- BCE JIOKYMEHTBHI, TPEIOCTAaBICHHBIC 3asBUTEIIEM, JOJDKHBI OBITh TOIHCAHBI TPAXKIAHUHOM
COOCTBEHHOPYYHO;

- B JJOKYMEHTaxX He JOJDKHO OBITh CEPhE3HBIX MOBPEXKIICHHH, HATMYHE KOTOPHIX HE MO3BOJISIIO OBl
OJTHO3HAYHO MCTOJIKOBATh UX COJIEPKaHHE.

2.7. Yka3zaHus Ha 3anpeT TpeOoBaTh OT 3asBUTEINS NPEIOCTaBICHHS JOKYMEHTOB,
nH(OPMAaILIUY WM OCYUIECTBIICHUS ACHCTBUM

16. [Ipu npeaocTaBIeHNH MyHAIIMTIAIBLHON YCIYTH, IPEAYCMOTPEHHON HACTOSIIUM PerimameHTOM,
3arpenaercss TpedoBaTh OT 3asIBUTEIIS:
1) mpencraBiaeHus JOKYMEHTOB M HH(POPMAIUH WIN OCYIECTBICHUS 1eHCTBUHN, TPEIOCTaBICHUE UIN



OCYILIECTBJICHHE KOTOPBIX HE NMPEAyCMOTPEHO HOPMAaTHUBHBIMHU IPABOBBIMHU aKTaMHU, PETyIUPYIOIIUMHU
OTHOILIEHHUS, BO3HUKAIOIME B CBSI3U C IPEJOCTABIEHUEM MyHULIMTIIAIILHOM YCIIyTH;

2) mpexacTaBl€HUs JOKYMEHTOB M HH(pOpMAalKU, KOTOpPble B COOTBETCTBUM C HOPMATHUBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit ®Penepanny, HOPMATHBHBIMH IPABOBBIMH aKTaMH CyOBEKTOB
Poccuiickoit ®enepany ¥ MyHULMNAIbHBIMM IPAaBOBBIMM aKTaMHU HAaxOIATCd B PACHOPSHKEHUH
rOCy/IapCTBEHHBIX OPraHOB, IPEAOCTABISIIOIIMX TOCYJapCTBEHHYIO YCIYTy, MHBIX TOCYJapCTBEHHBIX
OpraHoOB, OPIaHOB MECTHOI'O CaMOYIIpaBJI€HHs U (MJIN) [10JIBEOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM U
OpraHaM MECTHOI'O CaMOYIIPaBJIEHMsI OpraHMU3alliii, y4acTBYIOIUX B PEAOCTaBICHUH T'OCY1apCTBEHHBIX
WJIA MyHULIMTIAIBHBIX YCIIYT, 3@ UCKJIIOUEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 PesepaabHOro
3akoHa or 27.07.2010 Ne 210-®3 «OO0 opraHuzanyy MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT»;

3) mpencTaBicHHs JOKYMEHTOB ¥ MH(POPMAIUH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIUCh [IPU NEPBOHAYAIILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBICHUS
roCy/JapCTBEHHOW WJIM MYHUUMNAIBHON YCIYrd, JUOO B IPENOCTABICHUU TIOCYIapCTBEHHON WIH
MYHULUNAIBHON YCIIYTH, 32 UCKIIOYEHHUEM CIIeyIOIIUX CIIy4aes:

a) M3MEHEHHE TpeOOBaHMN HOPMATHBHBIX IIPABOBBIX aKTOB, KacalOUIUXCA IPEIOCTaBICHUS
rOCYJapCTBEHHON WJIM MYHULMNAIBHONW YCIYrH, IIOC/ie NEepBOHAYAJIbHON TMOJauu 3asBICHUS O
IIPEIOCTABIIEHUH TOCYJaPCTBEHHON WJIM MYHULIUIIATbHON YCIYTH;

0) HaiMuue oMOOK B 3asIBJIEHUH O MPEI0CTABICHUN IOCY1apCTBEHHON UM MyHULIMIIATbHOMN yCIyru
U JOKYMEHTaX, IIOJAaHHbIX 3asBUTENIEM I[I0CJIE€ IEPBOHAYAIBHOIO OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOJMMBIX JJIsl MPENOCTaBICHUS TOCYJapCTBEHHONM WM MYyHHULMIAIBHOM yciyru, 1ubo B
IIPEIOCTABIIEHUU T'OCYJAPCTBEHHOM MM MYHHUIMIIAJbHOW YCIYTH U HE BKJIIOUYEHHBIX B MPEACTABICHHBIN
paHee KOMILJIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKA JIEHCTBUS TIOKYMEHTOB WM U3MEHEHHE MHPOPMAIUU 110CIIE€ IEPBOHAYAIBLHOTO
OTKa3a B IpUeMe JIOKYMEHTOB, HEOOXOIUMBIX JJs HPEAOCTaBICHHUS TOCYAapCTBEHHOW WM
MYHUIMIIAIBHON YCIIyTH, JINOO B MPEIOCTABIEHUN TOCYIapPCTBEHHON WM MyHULIUIIAJIbHON yCIIyTH;

I') BBIABJICHHE JOKYMEHTAJIbHO IOATBEPXKACHHOro (pakTa (MPU3HAKOB) OIIMOOYHOIO WM
MIPOTUBOMNPABHOTO JieHcTBUs  (0e3aeiCTBUS) JODKHOCTHOTO JIMIIAa OpraHa, IpeaoCTaBIISIFOIIETO
roCyIapCTBEHHYIO YCIIyTy, WM OpraHa, MPeJOCTaBISIONIEr0 MyHUIUIIAIBHYO YCIIYTY, FOCY AApCTBEHHOTO
WM MYHUIMIAIBHOTO CIIy’Kalllero, pabOTHUKAa OpraHu3ally, MpeaycMOTpeHHoN vyacTbio 1.1 ctatbu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O06 opranuszanuy NpeaocTaBIeHHUs TOCY1apCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyT», IPU NEPBOHAYAJIbHOM OTKa3€ B IMpUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
NPEJOCTaBIEHUS] TOCYAAPCTBEHHOM MM MYHHMIMIIAIBHOM yciyru, JmOO B  MNPeJOCTaBICHUHU
roCy/1apCTBEHHON WM MYHMIIMIIAJIbHON YCIYTH, O YEM B MUCbMEHHOM BH/JIE 3a TOJIHUCHI0 PYKOBOJUTENS
OpraHa, NpPEIOCTaBISIOIIEIO TOCYJapCTBEHHYIO  YCIyry, WIM OpraHa, IpeIOCTaBIIAIOIIErO
MYHHUIMIAIBHYIO YCIYyry, NMpU IMEPBOHAYAIBHOM OTKa3e B IpUeME€ JOKYMEHTOB, HEOOXOIUMBIX MJIs
IPEJOCTABIEHUS] TOCYIapCTBEHHON MM MYHHULUNAIBHOW YCIyTH, JTUOO PYKOBOJIUTENS OpraHU3alH,
npeaycMoTpeHHo bacteio 1.1 cratem 16 ®@enmepanpHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alMK [IPEIOCTABIEHUS TOCYJTaPCTBEHHBIX U MyHULIMIIAIIBHBIX YCIYT», YBEIOMIIAETCS 3aBUTEND, a
TaK)Ke MPUHOCSATCS U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBa.

2.8. VcuepripiBaromuii mepeueHb OCHOBAHUIA /TSI OTKa3a B IpUEMe TOKYMEHTOB,
HEOOXOIMMBIX JUIS TPEJOCTABICHUS MyHHUIIMIIATBHOMN YCIyTH

17. OcHoBanusi g OTKa3a B TpuUeMe JOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBICHHS
MYHHIIMTIAJTbHON YCIYTH:

- opopMIIeHHE 3asBIICHUS] HE COOTBETCTBYET (hopMe, YCTAaHOBICHHOW MPUTIOKEHUSIMU K Pernamenry;

- IPEIOCTABJICHUE 3asBUTEIEM JOKYMEHTOB, TEKCT KOTOPBIX HE MOATAETCA MPOUYTEHHUIO;

- IOJITHOMOYHS TIPEJICTABUTENS 3asiBUTENSI HE O(DOpPMIIEHBI B YCTAHOBICHHOM 3aKOHOM TOPSIZIKE;

- TpEeNCTaBliEeHWE 3asSBHUTEJIEM HEMOJIHOTO KOMIUJIEKTa JOKYMEHTOB, OOS3aTeIbHBIX IS
MPEIOCTABIICHUSI B COOTBETCTBUU C MyHKTOM 14 Pernamenra.

- CE30HHBIA peXUM pabOThI (PaObOTHI IO YCTAHOBKE, CHATHIO U 3aMEHE HAJIMOTHIIBHBIX COOPYKCHHH,
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a Tak)Ke BhIpyOKa OYKB M 3HAKOB HA HAJMOTHJIIBHBIX COOPYXEHUAX (HAATPOOUSIX) TPOU3BOIAUTCS C Mast 1O
OKTSIOpb);

- YCTaHOBKA HaIMOTHJIBHBIX COOPYKEHUH (HaArpoOHii) MPOM3BOIUTCS HE MEHEE YeM Yepe3 IOl IToCIIe
3aXOpPOHECHHUS;

- oOparteHne 3asBUTENS HE B TPUEMHOE BpeMsl.

OTtka3 B MpueMe JOKYMCHTOB HC ABJISACTCA IMPCIATCTBUCM JIA IIOBTOPHOI'O 06paH_IeHI/I$I 3asaBUTCIIA
MOCJIe YCTPAHEHUS TIPUYMH, TOCITYKUBIIUX OCHOBAaHHEM JIJISl OTKa3a.

18. Jlns mosy4eHuss MyHHUIIUIIATLHON YCIYTH 3asiBUTEINb OOpamiaetcs B YUpeKICHUE C 3asBICHUEM
YCTaHOBIICHHOW ()OPMBI M JOKYMEHTaMH, YKa3aHHBIMH B ITyHKTE 14 HacTosmero Permamenra.

2.9. Ilopsnok, pa3Mep U OCHOBAaHUS B3UMaHMsI FOCYJapCTBEHHOM MOIIMHBI UM WHOU IUIATHI,
B3UMaeMOMH 3a NPEAOCTABICHUE MYHULIUITAIBHON YCIIyTH

19. MyHununa€bHast yciryra mpeoCcTaBisieTcsi 0e3 B3UMaHUs TOCYJapCTBEHHOM MOIIIMHBI HITH HHON
ILJIATHI.

2.10. MakcuMalbHBIN CPOK OKUAAHMS B OUEPEAU MIPH MOAaUe 3a1mpoca O MPe10CTaBICHUU
MYHUIMIIAIBHON YCIIYTU U YCIYTH, IPEAOCTaBIsIEMON OpraHU3allel, yuacTBYIOIIEH B IIPE10CTABICHUN
MYHULHUIAJIBHON YCIyTH, U IPU MOJYYEHUU pe3yiIbTaTa NPelOCTaBICHUS TAKUX yCIIyT

20. MakcumanpHBIi CpPOK OKHJAHUS B OuepeAM IpH I[ojade 3arnpoca O IPeJoCTaBICHUU
MYHULUIIAJBHON YCIYIM W NPH IOJYYEHHHM pe3yJibTaTa IIPEAOCTaBICHUS MYHHUIMIAIBHOW YCIyTH
COCTaBJIAET 15 MUHYT.

2.11. Cpok ¥ MOPSIIOK PETUCTPAIIUU 3aIIPpOca 3asBUTENS O IPEIOCTABICHUU
MYHUIMIIAIBHON YCIIYTU U YCIYTH, IPEAOCTaBISIEMON OpraHU3aliel, yuacTBYIOIIEH B IIPEIOCTABICHUN
MYHHIIMIIAILHON YCITyTH, B TOM YHCIIE B JIEKTPOHHOMN opme

21. Cpok perucTpanuu 3asBIeHHUs O PeI0CTaBICHUN MyHHIIUIIAIBHOM YCIyTH COCTaBIsSeT He 6osee
15 MuHYyT.

22. CoTpyaHUK YUpEeXJIEHHUsS PETUCTPUPYET 3asBlICHHE B XXYpHaJe PErucTpaluy 3asBIECHUN O
BbIJIaue JIOKyMEHTOB.

XKypHan peructpanuu 10HKEH COAECPHKATh CIEAYIONINE CBEICHUS:

- IOPSIIKOBEIN HOMEpP 0OpalieHus;

- laTa oOpaIleHus;

- (hammIInst, UM, OTYECTBO MOTyYaTes sl MyHUIIUTATEHOW yCITYTH;

- aIpeCc MeCTa KHUTEIbCTBA;

- KOHTaKTHBIH TenedoH;

- IpUMevaHue (yKa3bIBalOTCsA PEKBU3UTHI JOBEPEHHOCTH).

JXKypHai peructpanuu 10HKEeH OBITh TPOHYMEPOBaH, MPOIIHYPOBaH, CKPEIUICH TIeYaThio, MOIMTHCHIO
mupektopa MAY «Memopuam». Hymepauus B KypHajie perHCTpallMd CKBO3Has HauyMHAas C IMEPBOTO
HOMeEpa, BEIETCS 1O TojaaM. Bce mcnpaBieHHs B JKypHaje PErHCTpalld JOJDKHBI OBITh OTOBOPEHBI
HaAnuchlo «VcnpaBieHHOMY BEPUTHY» U MOATBEPKACHBI OIMUCHIO COTPYTHUKA, BHECILIETO UCIIPABIICHHUS.

2.12. TpeboBaHus K MOMEIIEHHUSIM, B KOTOPBIX MPEI0CTABISAETCS MyHUIIUTIATIbHAS yCIIyTa,

K 3aJ1y 0>KMJIaHMS, MECTAM JUIS 3aII0JIHEHUS 3alPOCOB O MPEAOCTABICHUH MYHHUIIMIIAIIBHON YCIIYyTH,

MH(GOPMAIMOHHBIM CTEHJIaM ¢ 00pa3laMu MX 3al0JHEHUs U TepeYHeM JOKYMEHTOB, HEOOXOAUMBIX

JUIS TIPEIOCTABIICHUS KaXKIO0W MyHHUIIMITAJIbHON YCIYTH, pa3MeLeHUI0 U 0(hOPMIIEHUIO BU3YaIbHOMH,
TEKCTOBOM U MyJIbTUMEANHHON MHPOPMALIUU O TIOPSIIKE MPEJOCTaBIEHUs TaKOl yCIIyTH, B TOM YHCIIE K
00ecreueHnI0 JOCTYTHOCTH /JIsl MHBAINUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOIATEIbCTBOM

Poccuiickoit @enepanuu 1 3akoHOAATEILCTBOM CBEpUIOBCKOM 001aCcTH
0 COITMAJILHOM 3aIIiTe NHBAJINIIOB



23. Bxon B 3manue MAY «Memopuan» o000pynoBaH BXOJHOW BBIBECKOW, COJEpIKaIieit
HaMMEHOBaHME U rpaduk paboThl OpraHU3aluy.

24. Tlomewmenue naias npuema 3asBUTENCH 000pyayeTcs B COOTBETCTBUHM C CAHUTApHO-
ANUAEMHUOJIOTMYECKUMHU IPAaBUJIaMU U HOPMaTUBaMH.

25. Ilomemenue o6opyayeTcs IPOTHBOIOKAPHOW CHUCTEMOM, CpEeACTBAMH I0XKAPOTYLICHMS,
CUCTEMOM OIOBEIEHUS O BOSHUKHOBEHUH YPE3BbIYAWHBIX CUTYallMH, CHCTEMON OXPaHBbI.

26. ITomereHust JOJIKHBI COAEPKATh MecTa 1151 ”HPOPMUPOBAHUS, OKHIAHUS U IIpUEMa 3asiBUTENCH.
Mecra wuHQOpPMHUpOBAaHUS 3asABUTENCH O MpoOLEAype MNPEAOCTaBICHUS MYHUIUIAIBHON YCIyTH,
3aIl0JIHEHUS. HEOOXOJUMBIX JIOKYMEHTOB, OKUIAHUA Ul MOAAYM U IOJYYEHUs JIOKYMEHTOB JIOJKHBI
COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSAM JJsl 3asABUTENCH M ONTHUMAJIBHBIM YCIOBHUSM pabOThI
CIELIUAJINCTOB.

27. Mecrta ans MHQOPMUPOBAHUS 3asSBUTENCH NOKHBI OBITH 000PYAOBaHBI MHPOPMALMOHHBIMU
CTEHJAMH, Ha KOTOPbIX pasMmeliaercs HeoOXxoauMas HHGpopMalMs O MOpSAKE MPeAOCTABICHUS
MYHULMIIAJIBHON YCIIyTH.

28. MecTo OXUAAHUSA JOJKHO OBITh OOOpPYNOBaHO MeCTaMH JJsl CHJEHHs, a TaKXKe CTOJIaMHU
(croiikammu) 17151 BO3MOKHOCTH O()OPMIICHUS JIOKyMEHTOB.

29. B 31aHuu opranusyercsi KaOMHeT A nmpuema 3asureseil. Kabuner nomxen ObITh 000pya0BaH
WH(POPMAIMOHHBIMA Ta0JIMYKaMH C YKa3aHWEM HoMepa KaOuHeTa, (paMminu, WMEHH, OTYECTBA H
JOJDKHOCTH CIIELMANIMCTA, OCYILECTBIAIOLIEr0 MpHEM, BPeMEHH NpueMa noceruresneil. Pabouee mecto
CTIEMAINCTA JTOJDKHO OBITH 000PYNOBAaHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYIa K
HE00XO0IMMBIM UH(POPMALIMOHHBIM 0a3aM JaHHBIX U OPraHU3allMOHHOM TeXHUKE.

30. B nensix obecriedeHnss KOH(PpUICHINATBHOCTH CBEJCHUN O 3asBUTEIISX OJHUM CIHEIHATHCTOM
OJTHOBPEMEHHO BEJETCS IPUEM TOJIBKO OAHOr0 rnocerutesns. OTHOBPEMEHHOE KOHCYIbTUPOBAHUE U (WIIN)
IIpUEM JIBYX U O0Jiee MOCETUTEIEH HE JOIyCKAIOTCS.

31. TpeboBaHMS K IOMEUICHUSAM, B KOTOPHIX IPEAOCTaBIsETCd MYHULMIAIbHAS YCIyra,
pa3MelIeHnI0 U O(pOPMIIEHUIO BU3YalbHOM, TEKCTOBOM M MYyJIbTHUMEIUHHOM MHGPOpMALUU O TOPSAKE
IIPEJOCTABJICHUS] TaKUX YCIyI JOJDKHBI 00eCHeunBaTh JOCTYIHOCTb JUIsl MHBAJIUAOB B COOTBETCTBUM C
3aKkoHOaTenbCcTBOM ¢ DenepanbHbiM 3akoHOM OT 24.11.1995 No 181-®3 «O comumanbHOM 3amure
nHBanua0B B Poccuiickoit denepanum.

B cnydasx, eciu momemieHre HEBO3MOXHO IOJHOCTBIO MPHUCIOCOOUTH C YY4E€TOM HOTpeOHOCTEM
WHBAJINJIOB, JILIO, B YbEM ONEPATUBHOM YNPABIECHUHN HAXOIUTCS JAHHOE MIOMEIIECHUE, 10 PEKOHCTPYKIIMH
WIM KalUTaJbHOTO PEMOHTA 3[aHHsl, B KOTOPOM JIaHHOE IIOMEILEHUE paCIOJIOKEHO, NPUHUMAET
COI'JIACOBAHHBIE C OJIHUM U3 OOILIECTBEHHBIX 00bEIUHEHNI HHBAINIOB, OCYILECTBIISIONINX AeSITEIbHOCTD
Ha TEPPUTOPUU FOPOJCKOT0 OKPYyTa, MEPHI /17151 00€CIIeYeHUs 10CTYI1a MHBAJIUA0B K MECTY IIPEI0CTaBICHUS
yCIayru b0, KOrja 3TO BO3MOXKHO, OOeclieuMBaeT MpPEAOCTABICHHE YCIYTd MO MECTY >KUTEJILCTBA
MHBaJIN/1a WIA B JUCTAHIIMOHHOM PEXHME.

2.13. TlokazaTenu TOCTYITHOCTH U Ka4eCTBa MyHHIIUTIATBHON YCITyTH,

B TOM YHCJIE KOJIMYECTBO B3aUMOJIEHCTBUIN 3asBUTENS C JOJKHOCTHBIMU JIMIIAMU IIPH NPEAOCTaBICHUH
MYHHIIMIIAILHON YCIIYTH U UX MPOAOKUTEILHOCTh, BO3SMOXKHOCTD MOJIy4eHUS HH(OPMALIMU O X0J1e
IPE0CTaBICHUS] MyHHUIIUIIAIBHOM YCIYTH, B TOM YHCIIE C UCIIOIb30BaHUEM MH(POPMAILIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUN

32. TlokazaTenu TOCTYITHOCTH M Ka4eCTBa MPEI0CTABICHUS MYHHUIUITATLHON YCITyTH:

1) cobmrozieHrne CpOKOB MPEIOCTaBICHUS MyHHUIMITATbHOMN yCIyTH;

2) cobOmoneHne TopsAKa WHGOPMHUPOBAHUS 3asBUTENS IO  BOMPOCAM  TPEIOCTABICHHUS
MYHULUTATBHON YCITYTH;

3) cobmoieHre yCI0BUI OKUAHUS TTPUEMA;

4) 060CHOBaHHOCTH OTKA30B 3asiBUTENISIM B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABICHHS
MYHULUITAJIBHON YCIyTH;

5) oTcyTCcTBHE N30BITOYHBIX QAMUHUCTPATUBHBIX AEHCTBUI;

6) KOIMYECTBO OOOCHOBAaHHBIX Xajo0 B OOIEM KOJIMYECTBE 3asBICHUN Ha MpPelOCTaBIIEHUE



MYHUIATIATEHON YCITYTH;

7) TOYHOCTH 00Pa0OTKU JAHHBIX, IPABUIBHOCTH O(OPMIICHUS IOKYMEHTOB;

8) KOMIIETEHTHOCTH CIIEIHAIMCTOB, OCYIIECTBISIOMNX MPEAOCTABICHINE MYHUIMIAIBHON yCIyTH
(mpoeccronanbHasi TPaMOTHOCTb ).

2.14. Nnbie TpeOOBaHMS, B TOM YHCIIE YUYUTHIBAIONINE 0COOCHHOCTH MPEIOCTABICHUS MyHUIUITAIBHON
YCIyTH B MHOTO(YHKIMOHAIBHBIX LIEHTPAX MPEI0CTABICHUS TOCYAAPCTBEHHBIX 1 MyHULIUIIAIBHBIX
yCIIyT, 0COOEHHOCTH NPEAOCTaBICHNUS MyHUIIMIIAIBHON YCIIYTH 10 3KCTEPPUTOPUATIBHOMY NPUHIUILY U
0COOEHHOCTH NPEIOCTABICHUS MYHHUIUIIAIbHOMN YCIIyTH B 3JIEKTPOHHOM hopme

33. 3asBUTENb MMEET IPAaBO MOJYYEHHS MYHHMLMIIAIBHOM YCIyI'M IO 3KCTEPPUTOPHAIBHOMY
OPUHIUIY  TOCPEACTBOM  OOpamieHus B MHOTO(QYHKUMOHAIBHBIM  IEHTP  MPEJOCTaBIICHUS
rOCYJapCTBEHHbIX M MYHULMIAJIBHBIX YCIOyr M ero ¢uiuanbsl (Ipd HAJIUMYUU COTJIALLCHHUS MEXIy
Anmunuctpauueit 'O borganosuu u 'bYCO «M®L» no npenocTaBieHn0 MyHULUIIAIBHON YCIIyTH),
IIPU 3TOM 3asIBUTEII0 HEOOXOAMMO UMETh MU ceOe JOKYMEHTHI, yKa3aHHbIE B ITyHKTE 14 periameHra.

34. Ilpu oOpamieHuW 3a TPEAOCTABICHHEM MYHHUIMIIATBHON YCIYIH B O3JEKTPOHHOH (opme
3asBUTENb JHOO €ro MpeICTaBUTENb HCIOJb3yeT COOTBETCTBYIOILYIO TPEOOBAaHHSIM, yCTAHOBJICHHBIM
npukazoM DenepanbHOil ciayxOb1 Oe3omacHocTu Poccuiickoit @eneparun ot 27.12.2011 Ne 796 «O6
yIBep)KIeHUH TpeOoBaHUMI K cpencTBaM d3JEKTPOHHOM mnoanucu u  TpebGoBaHuil K cpelncTBam
YIOCTOBEPSIONIETO IEHTPA», YCHICHHYIO KBAaJTH(HUIMPOBAHHYIO SIIEKTPOHHYIO MOINKHCH B TIOPSIKE,
YCTQHOBJICHHOM 3aKOHO/1aTEJIbCTBOM.

[lpr HampaBineHWM 3asBICHUS W TpPUIAaraéMbIX K HEMy JOKYMEHTOB B 3JIEKTPOHHOH (opme
IIPEJICTaBUTEINIEM 3asIBUTENS, JEHCTBYIOIIMM Ha OCHOBAaHUM JOBEPEHHOCTH, JOBEPEHHOCTh JOJKHA OBITh
npeacTaBieHa B (opMe 3IEKTPOHHOTO JOKYMEHTA, MOJINMCAHHOTO YCHJICHHOH KBaIH(UIIMPOBAHHOM
3JIEKTPOHHOMN MOAMMCHIO YIIOJIHOMOYEHHOI'O JIMIA, BBIIABIIErO (MIOAMNKUCABIIEr0) TOBEPEHHOCTD.

Pazgen 3. CocraB, mocneoBaTeIbHOCTh U CPOKHU BBINIOJHEHUS aIMUHUCTPATUBHBIX POLELYP
(meticTBHit), TpeOOBAHUS K MOPSIAKY UX BBITIOJIHEHUSI, B TOM YHCJIE€ OCOOCHHOCTH BBITIOJIHCHHS
aJIMMHHUCTPATUBHBIX MpoLeayp (AeHCTBUI) B 2IEKTPOHHOMN QopMe, a TakxKe 0COOEHHOCTH BHITIOTHEHHS
aJIMUHUCTPATUBHBIX MPOIEAYp (IeHCTBUI) B MHOTO(PYHKIIMOHAIBHBIX IIEHTPaX MPEA0CTaABICHUS
roCyJapCTBEHHBIX U MyHUIIUTNIATbHBIX YCIyT

35. [locnenoBaTrenbHOCTh AAMMHUCTPATHBHBIX Hpouenyp (ACHCTBUI) MO NPeAOCTaBICHHIO
MYHUIMIIAIBHON YCIIYTH BKIIIOYAET CIAEAYIONINE aIMUHUCTPATUBHbBIE MPOLIEYpbI:

1) mpueM 3asBJIEHUS O IPEIOCTABICHUU MyHULIMIIAIBHON YCIIYTH C IOKyMEHTaMH, HEOOXOJUMBIMU
UL TPEJOCTABIICHUS MYHHUIMIIAIBHOH YCIYTH, ¥ PETUCTpAlMs 3asBIEHUS C JOKYMEHTaMH,
HEOO0XOAMMBIMU JIJIs IPEIOCTABJICHUSI MyHULIUITATBHOHN YCIIyTH;

2) paccMOTpeHHE 3asBICHHS M TPEACTABICHHBIX JOKYMEHTOB M TPUHITHAE PEUICHUS O HAINYHU
aM00 00 OTCYTCTBMHM OCHOBaHMH B IIpUeMe JIOKYMEHTOB, HEOOXOTUMBIX JUIsl TpEeIOoCTaBICHUS
MYHUITUTIATEHON YCITYTH;

3) ¢opmupoBaHHEe W HampaBlieHHE MEXBEJOMCTBEHHOIO 3ampoca B OpraHbl (OpraHH3aluu),
Y4acTBYIOLINE B MPEAOCTABICHUH MyHUIUIAILHON YCIIyTH;

4) paccMOTpeHHUE 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX JJIS PEI0CTABICHUS MyHUITUTIATbHON
YCIIyTH, U MIPUHATHE PEIICHUs O MPEeIOCTaBIeHUHU 100 00 OTKa3ze B MPEAOCTaBICHUN MYHUIUIAIbHOM
yCIIYyTH;

5) dbopmupoBaHue pe3ybTara MPeA0CTaBICHNUS] MyHUIIMTTAIBHON YCITYTH;

6) BBIJaua 3asIBUTEIIO pe3yJibTaTa MPeJOCTaBICHUS] MyHHIIUIIATBHON YCIyTH.

36. IlocnemoBaTeabHOCTh AJMHHUCTPATHBHBIX NPOIERyp (ICHCTBUI) MO TPEAOCTABICHHIO
MYHUIUTATBHON YCIYTH B 3JIEKTPOHHOH (popMe BKIIIOUAET CIeIyIoIue aIMUHUCTPATUBHBIE MPOLIEAYPhI:
- IoJIy4eHre HH(GOPMaLIMU O MOPSAIKE U CPOKaX MPEJAOCTABICHNUS MyHUIIUIAIBLHOMN YCIIyTH;

- 3aIlUCh HA IPUEM B OpraH, IPeAOCTABIIAIONINI MyHUIIUNIATBHYIO YCIYTY, U [TOJIa4M 3aIpoca;

- (hopmupoBaHme 3ampoca 0 NPeJOCTaBICHUN MyHUIIUTIAIBHON YCIyTH;



- IPUEM U PETUCTPAIUsl OPTAaHOM, MPETOCTABIISIIONTUM MYHHUIIMITAIIBHYIO YCIYTY, 3aIpOca U WHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsI TPEIOCTABIICHUS YCIYTH;

- TOJy4YeHHE 3asABUTEJIEM CBEJICHUW O XOJAE BBIMOJIHEHUS 3ampoca O MPEeAOCTaBICHUH
MYHULUIIATBEHON YCIyTH;

- B3aMMOJICUCTBUE OpraHa, MPEJOCTABIIIONIEIO MYHHIIMIAIBHYIO YCIYTY, ¢ UHBIMH OpraHaMu
BJIACTH, OpraHaMyd MECTHOT'O CaMOYIPABJICHUS U OPraHU3AlMSIMHU, YYaCTBYIOIIMMH B MPEIOCTABICHUU
MYHUIIMIIAILHON YCITYTH, B TOM YHCIIC TTOPSIIOK M YCIOBHS TAKOTO B3aUMOJICHCTBUS;

- MOJyY€HHUE 3asBUTEJIEM pPE3yJibTaTa MPEAOCTABICHUS MYHULIMITAIILHOM YCIyTH, €CIU MHOE HE
YCTAHOBJICHO 3aKOHOJAATENIbCTBOM Poccuiickoit ®enepanuu WM 3aKOHOJIATEIbCTBOM (CBEpI0OBCKOM
o0Jacty;

- OCYIIIECTBIICHHE OIEHKH Ka4yeCTBa MPEIOCTABICHUS YCIYTH.

37. TlocinemoBaTeNIbHOCTh AIMUHUCTPATUBHBIX MPOLEAYp (ICHCTBHII) MO MPEIOCTABICHUIO
MYHUIIUIIATBHON  yCIIYTH, BBINOJHSAEMBIX  MHOTO(QYHKIIMOHAJIBHBIM  IIEHTPOM  NPEIOCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT, B TOM YHCIE MOPSAOK aIMUHUCTPATUBHBIX MPOLEIYP
(me¥icTBUil), BBIMOIHSAEMBIX MHOTO(QYHKIIMOHATBHBIM LIEHTPOM MPEJOCTABICHHUS TOCYAapCTBEHHBIX U
MYHUIUIATBHBIX YCIYT TMPU TPEAOCTABIECHUU TOCYJAApPCTBEHHOW YCIYTd B TMOJHOM OOBEME W IpHU
MIPEIOCTaBIEHUHU TOCYJaPCTBEHHOMN YCIYTH MOCPEICTBOM KOMILJIEKCHOTO 3ampoca:

1) uHpOpMHpOBaHWE 3asBHTENCH O TOPSAKE MPEIOCTABICHUS MYHHUIUIAIBHONH YyCIyTd B
MHOTO(YHKIIMOHATILHOM IIEHTPE MPEJOCTaBICHHUS TOCYAAPCTBEHHBIX M MYHHUIMMIAIBHBIX YCIYT O XOJe
BBITIOJIHEHHS 3aIIpoca O MPEAOCTABICHUH MYHUIUIIAIBHON YCIYTd, IO WUHBIM BOMPOCaM, CBSI3aHHBIM C
MIPEIOCTaBIIEHUEM MYHHIUMAIBHON YCIYTH, a TaKKe KOHCYJIbTHPOBAHHE 3asBUTENCH O MOpSIKe
MPEAOCTABIICHUS] MYHUIMIIAJBHON yCIYyrd B MHOTO(YHKIIMOHAILHOM IIEHTPE MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT;

2) nmpueM 3ampocoB 3asiBUTENICH O MPEIOCTaBICHUN MYHHUITUNIAIBHONW YCIYTH U UHBIX TJOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MYHUIIUTIANBHON YCIYTH;

3) dopmupoBanue W HampaBJIeHHEC MHOTO(QYHKIMOHAIBHBIM IIEHTPOM IPEIOCTABICHUS
rOCy/IJapCTBEHHBIX M MYHHUIUNAIBHBIX yCIyT B TMOPSAJKE, YCTAaHOBJICHHOM COTJAlllEHUEM O
B3aUMOJICHCTBUH, MEKBEIOMCTBEHHOI'O 3allpOCa B OPTaHbl, MIPEAOCTABIIAIONINE MyHUITUTIATBHBIC YCIYTH,
B MHBIE OpraHbl TOCYJapCTBEHHON BIACTH, OpraHbl MECTHOTO CaMOYIPABIECHHUS M OpraHU3alllH,
YYacTBYIOIIUE B IPEIOCTABICHUN MYHUIIUIIATBHBIX YCIIYT;

4) BblAaua 3asBUTENIO pe3ybTaTa MPEAOCTaBICHUS MyHHUIIUIIATLHOM YCIIYTH, B TOM YHCIIE Bblada
JOKyMEHTOB Ha OyMa)XKHOM HOCHUTEJE, TMOATBEPKIAIONIUX COJACPKAHUE DIEKTPOHHBIX JOKYMEHTOB,
HaMpPaBIEHHBIX B MHOTO(YHKIIMOHATBHBIN IIEHTP MPEO0CTaBICHUS TOCYIaPCTBEHHBIX M MYHUIIUTIATBHBIX
YCIyr 1O pe3ysbTaTaM TMPEAOCTaBIEHUS TOCYJapCTBEHHBIX W MYHUIMIIAIBHBIX YCIYT OpraHaMH,
MPEAOCTABIAIONIMMU TOCYJIapPCTBEHHBIE YCIYTM, W OpraHamH, MPEAOCTaBIAIONIMMU MYHHIIUNAIbHBIC
YCIIYTH, a TakXe BbIJaya JIOKYMEHTOB, BKJIIOUYas COCTABJIICHHE Ha OyMa)KHOM HOCHUTEJE U 3aBEPEHUE
BBIMMCOK M3 WH(GOPMAIMOHHBIX CHCTEM OPraHOB, MPEIOCTABISAIOIINX TOCYJAapPCTBEHHBIE YCIYTH, H
OpTraHoOB, MPEOCTABISAIONINX MYHHUIIUTAIBHBIC YCIIYTH;

5) mpenocraBieHHe MyHHUIIUIATBLHOW YCIyTH B MHOTO()YHKIIMOHAIEHOM LIEHTPE MPEeI0CTaBICHUS
TOCYJIapCTBEHHBIX U MyHUITUTIATBHBIX YCIYT TTOCPEACTBOM KOMIUJIEKCHOTO 3ampoca.

3.1. CocraB aIMHHHCTPATHBHBIX MPOIIECTYP

38. HcnonHeHne MyHHIMMAIGHOW YCIYTH BKIIOYAaeT B ceOs CleAyIonne aJIMUHHCTPATHBHBIC
IIPOLIE Y PBIL:

- IPUEM U PETUCTpaALUs 3asiBJICHUS;

- IPOBEPKA MIPEACTABICHHBIX JOKYMEHTOB;

- IPUHATHE PEIICHUs O BblJaue pa3pelleHus WIM 00 OTKa3e B BbIJAau€ Pa3pelIeHUs C yKa3aHUEM
IIPUYMH OTKAa3a;

- BbIJIa4a pa3pelleHNs;

- BbIJIaua pelIeHus: o0 OTKase B BblJJaue pa3perieHus.

39. IocnenoBaTenbHOCTh AAMHHUCTPATHBHBIX TPOIEIYP WCHOTHEHUS MYHHUIMIIATBHON (yHKIHA



npeAcTaBieHa 0J0K-cxemMoi B mpuitockeHrH Ne 3 Kk HacTosimemy Pernamenty.
3.2. Ilpuem u peructparnus 3asBICHHUS

40. OcHoBaHMEM JUIsl Hayasla aAMUHUCTPATUBHOM MPOLEyphl IPUEMA U PETUCTPALIH 3asIBJICHUS U
MpUJIaraeMbIX K HeMy JOKYMEHTOB SIBJISIETCS ITOCTYIUICHHE B Y UPEXICHUE 3asBICHUS HA UM JTUPEKTOpa
MAY «Memopuan» 0 Bbliade pa3pelieHHs ¢ NpHIaraéMbIMH K TaKOMY 3asBJICHUIO JOKYMEHTaMH,
IIpelyCMOTPEHHBIMU IIYHKTOM 14 Hactosimero Pernamenra.

41. B ciydae ecnu 3asBJICHHE O MPENOCTABICHUU MYHHUIMIIAIBHOM YCIyrH, HpPeayCMOTPEHHOH
HacTroAmMM PermameHnTom, nomaercsa B (hopMe 3JIEKTPOHHOIO JOKYMEHTa C HCIIOJIB30BAaHUEM ajpeca
3JIEKTPOHHOM MOYThI Y UpeKIeHHUs, IPUIIaraeMble K 3asBJICHUIO JOKYMEHTBI MOT'YT OBbITh IIOJJaHbI B (hopMe
AJIEKTPOHHBIX IOKYMEHTOB. 3asiBJICHUE, TOAaBaeMoe B (hopMe 3IIEKTPOHHOTO JOKYMEHTA, U MTpHUJIaracMbie
K HEMY JIOKYMEHTBI, [10J1aBaeMble B ()OPME IEKTPOHHBIX JOKYMEHTOB, ITOJIITUCHIBAIOTCS B COOTBETCTBUH C
TpeboBanusimMu PenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzalyu NperoCTaBICHUS
rOCYJapCTBEHHBIX U MyHHUIIMIIAIbHBIX YCIy».

42. CnenuanucT Y4pekIeHHsI, OTBETCTBCHHBIN 32 BbIJIa4y pa3pelICHUs:

1) npoBepsieT HanU4KMe JOKYMEHTOB, YKa3aHHBIX B 3asBJICHUU;

2) perucTpupyer 3asBIICHUE B )KypHAJIE pEruCcTpaliy.

43. TlpueMm M peructpanus 3asBiI€HHs MOTYT OBbITh OCYIIECTBJIEHBl HENOCPEICTBEHHO B MOMEHT
oOpamieHust 3asBUTENS K JOHDKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a IPEIOCTABICHUE MYHHUIIMIIATHHON
YCIIYTH.

44. CpoK HUCIIOJNIHEHUS JaHHOM aJIMUHUCTPATUBHOM MPOLEAY Pl COCTABIISIET HE Oosee 15 MUHYT.

3.3. [IpoBepka mpeacTaBIeHHBIX TOKYMEHTOB, ITOJITOTOBKA
U COTJIACOBAHME Pa3pEIICHUS

45. Crnenpanuct Y4upexIeHus, OTBETCTBEHHBIH 3a BblJauy pa3pellieHus, B TEUYEHUE OJHOTO JHs CO
JIHS ITOCTYTUICHUS 3asIBJICHUS O BbIIa4Ye Pa3peIICHHUS:

a) MpoBepseT HAJMUUE JOKYMEHTOB, YKa3aHHBIX B MyHKTe 14 HacTosmero Pernamenra;

0) mpoBepsieT COOTBETCTBHE KOIUI OpUTHHAJIAM MPEAOCTaBICHHbBIX JOKYMEHTOB;

B) PErucTpUpyeT NOCTYNHUBIIEE 3asBJICHHE U JOKYMEHTbl B COOTBETCTBMM C YCTAHOBJICHHBIMH
IIpaBUJIaMU JEJIONPOU3BO/ICTBA.

46. MakcuManbHbIN CPOK BBIIIOJHEHHUS AEUCTBHS COCTABISIET HE 00Jiee OTHOTO JHSL.

47. B cny4ae oka3zaHUS MyHULIMIAIIBHOM yCIyTH B AJIEKTPOHHON (pOpMe CHEeHHalnuCT Y UpexaeHus,
OTBETCTBEHHBIM 3a TMpHEM U PErHCTPaldI0 JOKYMEHTOB, HEOOXOIMMBIX Ui MpPEJOCTaBICHUS
MYHHUIIUTIAJIbHON YCIYTH:

a) MpoBepseT HAJIMUUE JOKYMEHTOB, YKa3aHHBIX B MyHKTe 14 HacTosmero Pernamenra;

0) perucTpupyer MOCTYNHBILEE 3asBIEHUE U JOKYMEHThl B COOTBETCTBHM C YCTaHOBJIEHHBIMU
[IpaBUJIaMU JEJIONPOU3BO/CTBA.

MaxkcuManbHbIN CPOK BBITIOJHEHHS IEHCTBUS COCTABISIET HE O0JIee OHOrO JTHS.

3.4. [lpenocTaBieHue pa3penieHus

48. OcHoBaHWEM Ui Hadala aJIMUHHCTPATUBHOW MPOIEIYpPHl BBIJAYM Pa3PEIICHHs SBISETCS
peructpanusi GopMbl pa3penieHus 1 MoAnucanue GopMbl pa3pelieHus JUPEKTOPOM Y UpEKICHUSI.

49. [IpuHATHE pEmIeHUs O BbIIade pa3pemieHus Wik 00 0TKa3e B BbIJaYe pa3pelicHHs C yKa3aHueM
npuurH oTkasa. [lo pesynapTaTram paccMOTpEHHUS 3asiBICHUS U JOKYMEHTOB:

1) npu HamUYMM OCHOBAaHMM K OTKa3sy B IMPENOCTABIEHWH MYHULUNAIBHON  YCIyIH,
MPEeyCMOTPEHHBIX MYyHKTOM 17 Hactosimiero PeriamenTa, cHenuanucT YUpexJAeHUs MOArOTaBIMBACT
HI/ICI)MGHHI)If/i OTBECT 06 OTKa3€ B Hpe)IOCTaBJ'IeHI/H/I MYHHHHHaHBHOﬁ YCJ'IYFI/I (o} YKa?)aHI/IeM HpI/I'—II/IH TAKOTI' O
O0TKa3a W HANpaBIsieT €ro Ha MOAMNHCH JUPEKTOpYy YupexkaeHus. MakcHManbHBIH CPOK BBIOJHEHUS
JTAHHOTO JCHCTBUS COCTABISET HE O0sIee 0JHOTO pabovero JHs.



Jupektop VupexkaeHus MOINUCHIBAET IHCBMEHHBII OTBET 00 OTKa3e B NPEIOCTABICHUU
MYHULUIIAJIBHON YCIYTH U HAIIPaBJISAET €r0 U1l PErUCTPALMU B yCTAaHOBJICHHOM NOpsAKe. MaKkCcUManbHbINA
CPOK BBIIIOJIHEHUS JAHHOTO JIEMCTBUS COCTABIIAET HE OoJiee OJJHOr0 pabovero AHs;

2) mnpu OTCYTCTBUM OCHOBaHMM K OTKa3zy B IIPEIOCTABICHUM MYHMUIMIAIBHOW YCIYTH,
IPEeJyCMOTPEHHBIX NIyHKTOM 17 Hactosmero PernmameHra, crnequalucT YUpexIeHUs 3arloiHsSeT
YTBEPKICHHYIO (OpPMY paspelieHus M PETUCTPUPYET €ro B JKypHAJIE PETUCTPAIlMH, IIOCIE Yero
paspelleHne MOAIUCHIBACT AUPEKTOP Y UPEkKACHUS.

MaxkcumanbHBIH CPOK BBITIOJTHEHUS IaHHOTO ACUCTBHS COCTABIIsIET HE 0oJiee 0AHOTO pabouero JHs.

50. Pe3ynbpTaroM agMUHMCTPATUBHOW MPOLEAYPHI SBIAETCS NOAINMCAHHOE U 3apErUCTPUPOBAHHOE
paspelieHre Uil MUCbMEHHOE yBEIOMJICHHE 00 OTKa3e B MPEJOCTaBICHUH MYHHIMNAIBHOW YCIYTH C
yKa3aHWeM IIPUYUH OTKa3a.

51. Pa3peniennie BbIIAETCS 3assBUTENIO JUOO €ro MPeACTaBUTENIO 10 JOBEPEHHOCTH MO MOIIHUCH.

MaxkcuMasbHbII CPOK BBINOIHEHUS JIEHCTBUS COCTaBIIAET HE Oosiee OJHOro paboyero JaHsl.

CHCI_[I/IaJII/ICT y‘IpC)KI[CHI/ISI SABJIICTCA OTBCTCTBCHHBIM 3a BBIIIOJIHCHHUC l[aHHOfI aI[MHHHCTpaTPIBHOfI

MPOLEAYPHI.
3.5. IlocnencTBust HESIBKY 3asIBUTEINS B YCTAHOBICHHBINA CPOK

52. B ciydae HesIBKH 3asBUTEIS B YCTAHOBJICHHBIN CPOK yBeloOMIIeHHE 00 OTKa3e B MPEAOCTaBICHUH
MYHHIMITAILHOW YCITyTH HAIIPABIISETCS TI0 TIOYTE HA aJpec, YKa3aHHBINA B 3asBIICHUH, B TCUCHUE pab0vero
JIHS1, CJIEIYIOLLETO 3a IHEM IOJIYUYEHHUs PEIIeHUS.

53. B ciyuae HesIBKH 3asBHTEISl B YCTAHOBIICHHBIM CPOK 33 pa3pelIeHrueM, ero dK3eMILIIP 0CTaeTCs
B YUpEXKJCHUMU.

HeBocTpeOoBaHHBIN JOKYMEHT XpaHHUTCS B TeUCHHE 12 MecCsIeB.

Pa3nen. 4 ®opmbl KOHTPOJIA 3a IPENOCTABICHUEM MYHUIIUIIAIBLHON yCIyTH

54. KoHTposb 3a UCnojHEHUEM AJIMUHHUCTPATUBHOIO PErjaMeHTa OCYIIECTBIISIETCS B CIEIYIOIINX
bopmax:

- TEKYIINA KOHTPOJIb;

- IPOBE/IEHUE NMPOBEPOK (IJIAHOBBIX U BHETIJIAHOBBIX).

4.1. TTopsAOK OCYIECTBIIEHUS TEKYIIEro KOHTPOJIS 32 COOJIIO/IEHUEM U MCIIOTHEHUEM OTBETCTBEHHBIMU
JIOJKHOCTHBIMHM JINLIAMH ITOJI0KEHHUH PErJIaMEHTA U NHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
yCTaHaBJIMBAIOUINX TPEOOBaHMS K ITPEIOCTABICHUIO MYHUIIMITATIBHBIX YCIYT,

a TaK)Ke MIPUHATUEM UMH PEIICHUI

55. Tekymuid KOHTpPOJIb 3a COOJIIOACHHEM TIOCJIEIOBATEILHOCTH JCHCTBUH U  CPOKOB
aJIMMHHUCTPATUBHBIX TMPOLEAYp, OINpPEAeTseMbIX HACTOSIIMM PeriaMeHTOM, OCYIIECTBISET AUPEKTOP
VYupexeHus.

56. Texymuit KOHTPOJIb 32 COOTIOICHIEM M UCTIOJTHEHHEM OTBETCTBEHHBIMHU JIOJKHOCTHBIMHU JINIIAMHU
MOJIOKEHUH HACTOSAIICTO PernamMmenrta U HHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, YCTaHABJIMBAIOMIUX
TpeOOBaHUSI K TMPEAOCTABICHUIO MYHHUIUNAIBHON YCIYTH, a TakKe NPUHATHEM UMHU peUICHHH
CHCTEMATHYECKH OCYIICCTBIISIET IUPEKTOP Y UPEIKICHHUS.

4.2. TlopsnoK 1 IEpUOMIHOCTH OCYIIECTBICHUS TUTAHOBBIX
Y BHEIUIAHOBBIX IIPOBEPOK IOJHOTBI ¥ KA4€CTBA IPEJOCTABICHNUS MYHUIUIIAIBHON YCIIYTH, B TOM YHCIIE
MOPAIOK ¥ POPMBI KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM IIPEIOCTABIEHUSI MYHULIUTIATbHON YCIYyTH

57. KoHTponb MOJTHOTHI M KayecTBa IMPEIOCTaBICHUS MYHHUIMIIAJLHOM yCIyTHd BKIIIOYaeT B ceOs
IIPOBECHUE IPOBEPOK, BBIABIECHUE U YCTPAHEHUE HAPYIICHUH IIPAB 3asBUTEIIS], PACCMOTPEHUE, IPUHATHE
pelIeHni ¥ MOrOTOBKY OTBETOB Ha 3alpoChl 3asBUTENIEH, coAepKalllue Kano0bl Ha peleHus], JeiCcTBH



(6e3aeiicTBrE) TOHKHOCTHBIX JIUII.

58. [IpoBepku MOTYT OBITh MJIAHOBBIMU M BHETIJIAHOBBIMU. [IpeiMeToM MpOBEPOK SIBIISIETCS KAYECTBO
U JOCTYITHOCTh MYHHMIIMIAIBHOW YCIyTH (COONIOICHUE CPOKOB TPEAOCTABIICHHS, YCIOBUI OXXUIaHUS
npuema, TopsAaka WHQOPMHpPOBAHUS O MYHUIUMNAIBHON yciyre, OOOCHOBAaHHOCTH OTKAa30B B
MPEOCTABICHUN MYHHIIMIIAIBHOW YCIYTH, OTCYTCTBHE HM30BITOYHBIX AJMUHUCTPATHBHBIX JICHCTBUH).
[I1aHOBBIE TPOBEPKU TPOBOMATCS TUPEKTOPOM YUPEKACHHS B COOTBETCTBHH C TOJIOBBIM ILIAHOM
MPOBEPOK, YTBEPXKICHHOM B HayaJle KaJICHJAPHOTO roja IUPEKTOPOM YupexkeHus. BHeruiaHoBbie
MIPOBEPKHU MTPOBOAATCS TUPEKTOPOM Y UPEKACHHUS IO MEPE IMOCTYILIICHUS JKano0 OT 3asiBUTEICH.

59. BHemHmii KOHTPOJb 32 BBINOJHEHHEM YUPEKICHHS HACTOANICTO aJIMHUHHCTPATUBHOTO
perIamMeHTa OCYIIECTBISIETCS B YCTAHOBJICHHOM TMOPSIKE aIMHHHCTpAIMEH TOPOJCKOTO OKpyra
bormanosuu.

60. [Topsimok 1 GopMBI KOHTPOJIS 32 IPEOCTABIICHUEM MYHHIIMITATLHONW YCIYTH JOKHBI OTBEYATh
TpeOOBaHUSAM HENIPEPHIBHOCTU U JEHCTBEHHOCTH (3((HEKTUBHOCTH).

61. Bce mimaHOBBIE MPOBEPKU JOJDKHBI OCYIIECTBISTHCS PETYISPHO; YCTAaHOBICHHBIC (OpPMBI
OTYETHOCTH O MPEIOCTABICHUN MyHUIIUTIAILHOW YCITYTH IOJIKHBI IOJIBEpraThes aHanu3y. [1o pesynbpraTtam
MIPOBEPOK, aHAIM3a, JTOJKHBI OBITh OCYIIECCTBICHBI HEOOXOIUMBIE MEPHI TI0 YCTPAHESHUIO HEJOCTATKOB B
MPEOCTABICHUN MYyHHUIIUTIAIIEHOW YCITYTH.

62. I'paxmane, wX OOBCIWHEHUS H OPraHHW3AIMH MOTYT KOHTPOJHMPOBATH IPEIOCTABICHUE
TOCYJJApPCTBCHHON YCIIyTM TyTEM IMOJyueHHs WHpopMaluu O Hell 1o TenedoHy, MO MHChMEHHBIM
oOparteHusM, 10 MICKTPOHHON TOUYTE Y UPEIKICHHS.

4.3. OTBETCTBEHHOCTb JIOJDKHOCTHBIX JIHII, TPEIOCTABIISIONUX MyHUITUITAILHBIC YCITYTH,
3a pelieHus u aerctBus (0e3neicTBue), MpuHUMaeMble (OCYLIECTBIIIEMbIE) UMY B X0OJI€
MIPEIOCTABIICHUS MYHHIIUIIATLHON yCITyTH

63. CorpyaHuku YUpeXIeHHs HECYyT OTBETCTBEHHOCTH 3a pEIICHHUs U JeUCTBUs (Oe3neiicTBue),
IIPUHMMAEMBIE U OCYILECTBIIEMBIE B XO/€ IIPEIOCTABICHUS MYHULIUIIAIBHON YCIYTH, B COOTBETCTBUH C
JNEUCTBYIOIUM 3aKOHOAATEIBCTBOM.

64. OTBETCTBEHHOCTh COTPYIHUKOB YUpPEXKJICHHS 3aKPEIUIIETCS B UX JTOJDKHOCTHBIX MHCTPYKLUSX.

4.4. TlonoxeHus, XapaKTepu3yrolue TpeOOBaHUS K MOPSIKY U popMaM KOHTPOIIS 3a
MPEIOCTABICHUEM MYHHIUIIAIbHOW YCITYTH, B TOM YHCIIE CO CTOPOHBI IPaX/JIaH,
WX 00bEeTMHEHUI U OpraHu3anuit

65. KoHTpoJb 3a npeocTaBlieHHeM MyHUIIUIAIBLHON YCIIyTH OCYLIECTBIseTCs B (popMe KOHTPOIIS 32
COOJIIOIGHUEM TIOCIIEI0BATEIbHOCTH JIEUCTBUN, OMPEEIEHHBIX aJMUHUCTPATUBHBIMU MPOIEIypaMHU I10
MIPEAOCTABICHUIO MYHULUIIAIBHON YCIyIM U INPUHATUEM PELIEHUN IOJDKHOCTHBIMU JIMLAMH, IIyTEM
MIPOBEJCHUSI TPOBEPOK COONIOACHHUS M MHCIOJHEHUS CHEUHATUCTaMU YUpPEKICHUsS, HOPMaTHUBHBIX
IIPAaBOBBIX aKTOB, 4 TAK)KE IOJIOKEHUI HACTOALIETO PETIIaMEHTa.

66. [IpoBepky TakKe MOTYT MTPOBOAUTHCS TIO PACTIOPSKEHHIO TIIaBBl TOPOJICKOTO OKpyra bormanoBuy
(mIaHOBBIE MPOBEPKHU), @ TAKXKE B CIydyae MOCTYIJICHUS Kajlo0 3asBUTENCH MO MOBOJY MPEAOCTABICHUS
MYHHIMIIAIEHON yCIIyTH (BHEIJIAaHOBBIE TPOBEPKH).

67. KoHTpoI1b 32 IpeocTaBIeHUEM MYHHUIMIAIBHON YCIYTH CO CTOPOHBI TPak/aH, UX 00beTMHEHUN
U OpraHu3aluil OCYUIECTBISETCS IMOCPEJICTBOM OTKPBITOCTH AesTensHocTH MAY «Memopuan» npu
MPEOCTaBICHUN MYHUIIUTIAILHON YCITyTH, OJTYYEeHHUs TIOJHOM, aKTyalbHOW M JOCTOBEPHOM HHpOpMaIIuu
0 TOpSAIKE MPEJOCTaBICHUS MYHULUINAIbHONW YCIYIM W BO3MOXKHOCTHU JOCYIE€OHOTO PacCMOTPEHHUS
oOparieHuit (3xano0) B rmporecce NOayYeHNUs MyHUITUIAIbHON YCIyTH.

Paznen 5. JlocyneOnblit (BHECYACOHBIN ) TOPSIOK 00KaTOBaHUSI pEIICHUN U IelcTBUi (Oe3meicTBu)
oprana, mpeI0CTABIISIONIET0 MYHHIIHITATBHYIO YCIIYTY, €r0 TOJDKHOCTHBIX JIWI] U MyHHITHITATLHBIX
CITyallliX, a TAaKXKe PelICHUi U AeiicTBui (6e31elicTBYs) MHOTO(YHKIIMOHAIBHOTO IICHTPa
MIPEIOCTABIICHUS TOCYIAPCTBCHHBIX W MYHHIIMITATBHBIX YCIYT, pAOOTHUKOB MHOTO()YHKIIHOHAIIEHOTO



LEHTpa MPeI0CTaBIECHUS TOCYJaPCTBEHHBIX U MYHULIUTIATbHBIX YCIYT

5.1. Undopmarus a1 3aMHTEPECOBAHHBIX JIMIT 00 KX MTpaBe Ha AocyacOHoe (BHecyaeOHOe)
oOxxanoBanue neiicTBuii (0e3eiicTBUS) U (MITN) PELICHNH, OCYIIECTBISIEMbIX (TIPHUHSTHIX)
B XOJI€ MPEAOCTaBICHNUS MyHUIIMIAIBHOM yCIIyTH (Aanee — xajnoobl)

68. 3asBuTEnHL MMEET MpaBO Ha OOXKAJIOBAHHWE PEIICHUU, NeHCTBUN (Oe31eHCTBUsI) YUpeKICHUS,
JTUPEKTOpa YUpeKIeHUs, ClIELUaIUCTa Y UpeKIeHUs, IPUHSTHIX B X0JI€ IPEJOCTABIECHUS MyHUIUIIAJIbHOU
YCIIyTH, B JOCY1I€OHOM MOPsJIKE.

69. 3asBuTEND, MOAABIINIA kal00y, HECET OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHOIATEIHCTBOM
3a JJOCTOBEPHOCTb CBE/ICHUH, COJIEpKAINXCs B IPEACTAaBICHHOM *kaio0e.

70. 3asgBHUTEIb MOKET OOPATUTHCS C KOO0 B CIEAYIOUINX CIydasiX:

1) Hapy1IeHHEe CPOKOB PETUCTPAllMK JOKYMEHTOB Ha MPEAOCTABICHUE MyHULIMNIAIIHONW YCIIyTH WIN
CPOKOB IIPEIOCTABJIEHUSI MYyHUIIUIIAJIbHON yCIIyTH;

2) HapyllIEeHHEe CpOKa MPeIOCTABICHUS MyHULMITATbHON YCIIyTH;

3) TpeOoBaHME OT 3asBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX HOPMATHBHBIMU IPaBOBBIMU
aktamu Poccuiickoit ®enepanyu u CBepAsOBCKON 00JIaCTH, MyHHLMIIAIBHBIMUA IPAaBOBBIMH aKTaMH,
PEryIHUpyIOIUMHU IPEIOCTABIEHNE MYHULIUIIAIBHON YCIYTH;

4) oTka3 B mHpueMe JOKYMEHTOB WJIM OTKa3 B HPEAOCTABICHHMM MYHHULUIAIBHOW YCIyI'H IO
OCHOBAaHMAM, HE IPEJYyCMOTPEHHBIM HOPMAaTHMBHBIMU IIPaBOBbIMHM akTaMu Poccuiickonn Penepaunu u
CBep/IOBCKOM 007aCTH, MYHHMLMIIAIBHBIMUA IPAaBOBBIMH AaKTaMH, HACTOALIMM aJAMHHUCTPATHUBHBIM
peraaMeHToM;

5) TtpeOoBaHMe C 3asfBUTEN NpPU NPEJOCTABICHUM MYHMLUNAIBHOW YCIyrM IUJ1aThl, HeE
IIPEelyCMOTPEHHOM HOPMAaTUBHBIMM TpaBOBbIMM akTamu Poccuiickoii ®enepanun u CepIiioBCKOH
00J1aCTH, MyHUIIUTIAJIbHBIMU ITPABOBBIMU aKTaMH;

6) oTKa3 B UCMIPABJICHUY JJOMYIICHHBIX ONIEYATOK M OLIMOOK B JIOKYMECHTAX, BBIIAHHBIX B PE3yJIbTaTe
[IPEJOCTaBICHUS] MyHULIMIIAIIHON YCIIyTH, TMOO HapyIlIeHHe YCTaHOBJICHHOTO CPOKA TAKUX UCIPABICHUH;

7) HapylIeHHE CpPOKOB WJIM MOPAJAKa BbLAAYM JOKYMEHTOB IO pe3yJibTaTaM MpelOoCTaBIECHUS
MYHULUNATBHON YCIyTH;

8) mpuocTaHOBJICHHE TPETIOCTABICHNS MyHHUIIUITATBHOM YCITyTH, €CITH OCHOBAHUSI TPUOCTAHOBIICHHS
HE NPEeAyCMOTPEHbl (QelepalbHbIMM 3aKOHAMU W MPHUHATBIMA B COOTBETCTBUHM C HUMH HWHBIMU
HOPMAaTUBHBIMU IpaBOBBIMU akTaMu Poccuiickon ®denepanuu, 3aKkOHaMH M WHBIMH HOPMAaTHBHBIMH
paBoOBbIMU akTaMu CBepATIOBCKOI 00J1aCTH, MyHHUIMITATbHBIMUA IPABOBBIMU aKTaMU;

9) TpeboBaHue y 3asBHUTENS MpPU MPEAOCTABICHUM MYHMIMIAIBHOW YCIYTHM JIOKYMEHTOB WM
uHpOpMalNY, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH NPH MEPBOHAYAIBHOM
OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPENOCTAaBIECHUS MYHHUIMIIAIBHOM YCIyr, Ju0O
MYHULUNAIBHON YCIIYTH, 32 MCKIIIOYEHHEM CIydaeB, NMPeITyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-03 «O0 opraHusainuu npeaocTaBlIeHus TOCY1apCTBEHHbIX U
MYHULUIATBHBIX YCIYT».

71. YKanoOa Ha eficTBUS crielManucTa Y uypexXaeHus oAaeTcs B MMCbMEHHOU (hopMe Ha OyMakHOM
HOcUTeNle B YUpexXIeHHe, JOJDKHA ObITh IMOJMUCAHA JIMIOM, OOpaTHBIIMMCS C >Xanoboil (ero
YIOJHOMOYEHHBIM IpeacTaButTeneM). JKagoba 1o »KelaHUIO 3asgBUTENST MOXKET ObITh HalpaBlieHa B
AJIEKTPOHHON (opMe WM TOYTOH, MpH JMYHOM OOpaIleHHH, a TaKkke uYepe3 OQUIHATbHBIN CcalT
aJIMMHHCTpAINK ropoJickoro okpyra bormpanosud.

5.2. IIpeamer xamoObI

72. TlpeameroM >KanoObI SBISIOTCS PEHICHUS W JACHCTBHS (O€37CHCTBHS) MODKHOCTHBIX JIUI[ U
CHEIHUATUCTOB YUpPEKACHUS, yUACTBYIOIIUX B MIPEIOCTABIEHUN MYHULIMIIATBLHON YCITyTH.

73. YKanoba j0omKHA COIEepIKaTh:

1) HauMeHOBaHUE OpraHa, MPeJOCTABISIONIEr0 MyHUIIUTAILHYIO YCIIYTY, (DaMUIIHIO, UMSI K OTYECTBO
CHeIMaInuCcTa OpraHa, MPEA0CTaBISIONIET0 MYHUIIMNAIBHYIO YCIyTy, JU00 (haMUINi0, UM U OTYECTBO
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CIEIUAIUCTA, PEIIEeHU U AeHCTBUA (0e3/1eHiCTBHE) KOTOPBIX 00KATYIOTCS;

2) hamummro, UMsI, OTYECTBO (IIOCIICTHEE - TP HAJIMYNHU ), CBEICHUS O MECTE )KUTEIhCTBA 3aBUTEIS
- (usnueckoro auIa, a Takke HOMep (HOMepa) KOHTaKTHOTo TenedoHa, aapec (aapeca) AICKTPOHHOU
MOYTHI (ITPH HAJIMYWH) ¥ IOYTOBBINA apec, 0 KOTOPBIM JOJHKEH OBITh HAIIPABIICH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 0OXKaTyeMbIX PEHICHUSIX U JeHCTBUsIX (O€31eiCTBUN) opraHa, MPea0CTaBIISIFOIIETO
MYHHIUITATBGHYO YCIYTY, JAOKHOCTHOTO JIMIA, CIEHNUATNCTa, MPEAOCTABISIFONIET0 MYHHIIMITATHHYIO
yCIyTy;

4) noBOABI, HAa OCHOBAaHMHM KOTOPBIX 3asBUTEb HE COTJACEH C pEHICHHEeM | JICHCTBHEM
(Oe3nelicTBueM) opraHa, MPEJOCTaBISIONIET0 MYHUIMIAIBHYIO YCIYry, JAOJDKHOCTHOTO —JIMIIA,
CHEIHNAIIUCTA, MPEIOCTABISIONIEIO0 MYHUIIMTIAIBHYIO YCIYTy. 3asBHTEIEM MOTYT OBITh MPEACTABICHBI
JOKYMEHTHI (TP HaJIMYUH), TOATBEPKIA0IINE JOBO/IbI 3asBUTENS, TUOO UX KOIUU.

74. 3asBUTENb MMEET MPaBO Ha TMOJy4eHHWE HHPOPMAIUU U JOKYMEHTOB, HEOOXOJMMBIX s
000CHOBaHUS U PACCMOTPEHUS HKATOOBI.

75. XKanoba Ha AecTBHS CrieUaIMCTa Y YpekKACHUS, TIOCTYIHBINAS B Y UpExKICHUE, a TAKKE jKano0a
Ha JEHCTBUS YUpexXICHHUs, TUPEKTOpa YUpEeKIEHHUs, MOCTYNUBIIAs B aJIMUHUCTPALUIO TOPOACKOTO
oKkpyra bornanoBu4, MOUICKUT PACCMOTPCHHIO TOJKHOCTHBIM JIMIIOM, HAJICJICHHBIM ITOJITHOMOYHUSMU TI0
PacCMOTPEHHIO >Kano0, B TEUYEHUE MATHAALATH paboyux AHEH cOo JHS €€ PEerucTpalud, a B Ciydae
00aJIOBaHUS OTKa3a Y UpEkKJACHHS B IPUEME JIOKYMEHTOB Y 3asBUTEIISI JIMOO B MCITPABJICHUH JOMTYIIICHHBIX
OIeYaTOK U OIIMOOK UJIH B CiTy4ae 00KaloBaHUs HAPYIICHHUS YCTAHOBJICHHOTO CPOKa TAKUX UCIIPABJICHUN
- B TCUCHHE IIATH PabOUMX JTHEH CO JHS €€ PETUCTPALIUH.

76. XKanoba nHa geiicTBust YupexaeHUs, JUPEKTOpa YUPEKIEHUS MOJACTCSl B MMCbMEHHOM BHJIE
HEMOCPEJACTBCHHO B YUPEKIACHHE, MPEIOCTABIAIONEe MYHHUIMNAIBHYIO YCIYTY, B aIMUHHUCTPAIUIO
ropoJICKOTro okpyra bormanoBud Ha ums TiaBbl ropojckoro okpyra borganosuu. YKanoba mo xenaHuio
3asIBUTEIIST MOKET OBITh HAIPABJICHA B AJICKTPOHHOU (hOpME 10 JICKTPOHHOU MOYTE, TOYTOU, TIPU JTHIHOM
pHueMe, a TaKkke Yyepe3 opuIuaNbHbINA CAlT aMUHUCTPAI[MN TOPOACKOro OKpyra borganosuy.

5.3. Oprasbl MECTHOTO CaMOYIIPABJICHHsI, OPTaHU3AIIUK U YIIOJHOMOUYCHHBIE Ha PACCMOTPEHHUE KaT0ObI
JOJDKHOCTHBIC JINIA, KOTOPBIM MOXKET OBITH HaIipaBJICHA ’)kast00a 3asiBUTEIS
B JI0Ccy1Ie0HOM (BHECY/1e0HOM) TOPsIIKE

77. XKanob6s! Ha aelicTBUs (Oe3aeiicTBrE) U peIIeHUs CIEUAINCTOB Y UpEeKICHNs, yUaCTBYIOLINX B
MIPEIOCTABIIEHUN MYHULIMIIATBHON YCIYTH, HallpaBIIsItoTCs iupekTopy MAY «Memopuany.

78. KanoOGwsl Ha pemieHus, NpUHATBIE JIupekTropoM MAY «Memopuan», HampaBislOTCS B
AJIMUHUCTpALMIO TOPOJCKOro OKpyra bormanosuy.

5.4. OcraBieHue xajnoosl 6€3 pacCMOTPEHUS

79. OTBeT Ha xano0y He AaeTcs B cIydae, eciu:

1) B mUCbMEHHOM OOpallleHHH He yKa3aHbl (paMHIIUsS, UMS M OTYECTBO 3asBUTEJIS U €r0 MOYTOBBIN
azipec, 10 KOTOPOMY JI0JIKEH OBITh HAIIPABJICH OTBET;

2) TeKkcT oOpalleHusl HEe MOJIAETCs MPOYTEHUIO, O YeM COOOLIAeTCs 3asBUTENIO, HAlpaBUBIIEMY
*ayio0y, B MMCbMEHHOM BUJI€, €CJIM €r0 MOYTOBBIN aJpec MoAAaeTCsA MPOUTEHHIO;

3) ecnu B xanobe 3asBUTENS COEPKUTCS BOIIPOC, HA KOTOPBIM 3assBUTENI0O MHOTOKPATHO JaBaJHCh
MMCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C paHee HalpaBIsieMbIMH 00OpaIlleHUMHU, U IPU 3TOM B kKajiooe
HE MPHUBOJIATCS] HOBBIE JI0BOJIBI MIIM OOCTOSATENBCTBA, TUPEKTOP YUPEkKACHUS BIPaBE MPUHATH PEIICHHUE O
0€30CHOBATEIILHOCTU OUEPEIHOM KaI00b! U IPEKPAILEHUH IEPENUCKHU € 3asIBUTENIEM 10 JaHHOMY BOIIPOCY.
O TaHHOM pelIeHUH YBEIOMIISETCS 3asiBUTENb, HAIIPAaBUBIINHN KajI00y;

4) xanoObl, B KOTOPBIX COJIEP)KATCS HELEH3YpHbIE JIMOO OCKOPOUTEIbHBIE BBIPAKEHUS, YIPO3BI
KHU3HH, 3/I0POBbIO, UMYIIECTBY JIOJDKHOCTHOT'O JIUIIA, & TAK)KE YWICHOB €r0 CEMbH, MOTYT ObITh OCTABIICHbI
0e3 oTBeTa MO CYIIECTBY IMOCTaBJIEHHBIX B HUX BOIIPOCOB.

5.5. Pe3ynbpTaT paccMoTpeHus Kanoobl



80. [To pe3ynpTaTam pacCMOTPEHUS KaI00bl, TOAAHHON Ha EHCTBUS CIICIUANINCTA Y UPEKACHUS WIIH
IUPEKTOpa YUpexkIeHUs, TUPEKTOp YUpeKISHHUS UITU IJ1aBa FOPOJICKOT0 OKpyra borgjaHoBuy, mpuHUMaeT
OJTHO U3 CIICAYIONIMX PEIICHUI:

1) ynoBieTBopsieT xanoly, B TOM 4ucie B (hopMe OTMEHBI paHee MPUHATOrO PEeLIeHUs, UCTIPaBICHUS
JOMYIICHHBIX YUpeXKIACHUEM, OINEYaTOK W OIMMMOOK B BBUJIAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS
MYHHIMIIATBHON YCIyTH JOKYMEHTaX;

2) OTKa3bIBACT B YAOBIETBOPECHUH KATIOOBI.

5.6. [Topsimox MHGPOPMUPOBAHUS 3asIBUTEIIS O PE3yIbTaTaxX
paccMOTpEHHS KATOOBI

81. He nmo3aHee aHs, CIeAYIOLIETO 3a JHEM IPUHATHS PELLCHMs], 3asBUTEI0 B TUCbMEHHOU (opme U
0 JKEJAHUIO 3aSBUTENS B JEKTPOHHOH (hopMe HaAmpaBisieTCss MOTHMBHPOBAHHBIA OTBET O pe3yJbTaTax
paccMOTpeHUs KaJoObl.

B ciywae ycraHOBIEHHs B XOJI€ HJIM TI0 pPe3yibTaTaM PAaCCMOTPEHHSI JKAIOObI MPU3HAKOB COCTaBa
aJIMMHHUCTPATUBHOIO IIPABOHAPYLICHUS WM NPECTYIUICHUS JUPEKTOpP YUPEKIAEHUs, IV1aBa FOPOJICKOIro
okpyra bornanoBud He3aMeUIMTENBHO HANIPABIISIET UMEIOLIUECS] MaTEpHalIbl B OPraHbl IPOKYPaTYPHI.

B cnyuyae npusHaHus kanoObl MOJIEXalled YJIOBICTBOPEHUIO B OTBETE 3asBUTEIIO JaeTCs
uHpOpMaNKs O ACHCTBUX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABIISIONINM MYHHUIMIIATBHYIO YCIIYTY, B
LEJISIX HE3aMETMTENIbHOIO yCTPaHEHM I BBISIBJICHHBIX HAPYILIEHUH IIPU OKa3aHUU MYHHIIMIIAJIbHON YCIIyTH,
a TaKKe TPUHOCATCS HW3BHHEHHUS 3a JOCTaBJICHHBIE HEYJOOCTBA W YKas3blBaeTcs HWH(pOpMAIHS O
JambHEMIINX JIeHCTBUAX, KOTOpble HEOOXOJUMO COBEpIIUTh 3asBUTEII0 B ILEIAX IOJIy4eHHUs
MYHHUIMIIAJIBbHON YCIYTH.

82. Ecnu 3asiBUTENb HE YAOBIETBOPEH PELICHUEM, IPUHATHIM B X0ZI€ pACCMOTPEHHUSI 5Kal00bl, a TAKKe
€CITH pelIeHue He OBUIO MPUHSTO, TO OH BIpaBe 00KajJoBaTh ACHCTBHS (0€31€HCTBIE) JOIDKHOCTHBIX JIHIL
U pelleHHe, NMPUHATOE B XOJ€ NPeAOCTABICHHUs] MYHUIUNIAILHON YCIYTd, B YCTAaHOBIECHHOM CyJIeOHOM
MOPSJIKE.

83. Ilopsiiok mojaun, pacCMOTPEHUS M pa3pelieHus Kano0, HampaBIsieMbIX B Cybl, ONIpeeNsIeTcs
3aKkoHoAarenbcTBOM Poccniickoit denepannu 0 rpakJaHCKOM CYyAOIPOU3BOJICTBE U CyIOIIPOU3BOJICTBE B
apOUTPaKHBIX Cy/ax.

5.7. ITopsimok 06kanoBaHus pelIeHus 110 Kanooe

84. ’Kano6b! Ha perieHus, IPUHATHIE TTIaBOH FOPOACKOro OKpyra boriaHoBrY MITH yIIOJIHOMOYEHHBIM
Ha PacCMOTPEHME >KajJoObl JOKHOCTHBIM JIMIIOM, HAIpaBISIIOT B BorgaHOBUUCKHN TOpPOJACKOH cyA
CaepasioBCcKoitl obnacTu.

85. 3asBuTenp BIpaBe 00KaIOBaTh PEIICHHS, IPUHATHIE B X0O/€ MPEAOCTABICHUS MYHUITUTATLHON
ycIyrH, neiictBus (Oe3neiicTBre) ITOMKHOCTHBIX JIMI[ OpraHa MECTHOTO CaMOYIPAaBJIECHHUS B CyleOHOM
nopsake (B pailoHHbIN cya oOmIell IOPUCIAMKIMU COTJIacHO cTaThe 24 ['pakJaHCKOTO MpOLECcCyalbHOTO
koznekca Poccuiickoit ®@enepaunn ot 14.11.2002 Ne 138-D3).

CornacHo nyHKTY 1 ctatbu 256 ['pakiaHckoro npoueccyaibHOro kojaekca Poccuiickoi @enepanun
rpakJJaHUH BIIpaBe 0OpaTUTHCS B CY/1 C 3asBJICHUEM 00 OCIIapUBaHUU PELIeHUH, neiicTBuil (0e3aeicTBrs)
OpPraHOB MECTHOTO CaMOYMpaBJIEHUS B TEUEHHE TPEX MECALIEB CO JHS, KOTJa €My CTajo HU3BECTHO O
HapyILIEHUH €ro MpaB U cBOOOI.

[Topsimok momayu, pacCMOTPEHHUs M pa3pelieHus kajol, HalpaBiISIEeMbIX B CY/bl, ONpeAensercs
3aKOHOAATENbCTBOM Poccuiickoit @enepanyy 0 rpaXk1aHCKOM CyA0IPOU3BOJICTBE U CYONPOU3BOICTBE B
apOUTPaXKHBIX CyJax.

5.8. [IpaBo 3asBUTENS HA TOTy4YeHHE HHOOPMAIMH U JIOKyMEHTOB,
HEOOXOIUMBIX JUIsl 0OOCHOBAHUS U PACCMOTPEHUS 5KaI00bI



86. 3asBUTENTH NMEET MPABO HA OCHOBAHUH NMMCHMEHHOTO 3arpoca Mojy4aTh HHGOpMannio 1 KOIHH
JOKYMEHTOB, HEOOXOAUMBIX JIJIs1 0OOCHOBAHUS U PACCMOTPEHUS HKaI00BbI.

5.9. Crioco6b1 nH(GOPMUPOBAHUS 3aBUTENEH O TIOPSIIKE MOA49N M PACCMOTPEHHS KaOOBI,
B TOM YHCJIE C UCIOIb30BaHUEM EnuHoro noprania

87. NadopmupoBaHue 3assBUTEIICH O MOPSIAKE MOJAYM U PACCMOTPEHUS KAIOOBI 00€CIIeUYnBaeTCs
MOCPEJICTBOM pa3MelIeHUsI HHPOPMALIMU Ha CTEHAAaX B MECTaxX MPeI0CTABICHU MYHUIIUIIAILHON YCIIyTH,
Ha UX O(QUIHAIBHOM CaliTe TOPOJCKOro okpyra boraanosuu.

88. MAY «Memopuain» obecreunBaeT KOHCYJIbTUPOBAHHUE 3asBUTENICH O TMOpsIKe 00XKaJIOBaHUA
pemieHnii U neiictBuil (Oe3neicTBUs) OopraHa MECTHOIO CaMOYIPABICHHS M UX JOJDKHOCTHBIX JIMIL,
MYHUIUTATBHBIX CITYKAIIUX OPraHa MECTHOTO CaMOYTIPaBJICHUS, B TOM YUCIIE 110 TesIe(hOHY, HIEKTPOHHOMN
1I0YTe, IPU JINYHOM IPUEME.

89. Opranbl MECTHOTO CaMOYMPAaBICHUS MYHUIIUIAIBHOTO 0Opa3oBanus CBepAIOBCKOW 00nacTu,
IPEJOCTABIIAIONIME MYHHLUMIIAIBHYIO YCIyTy, MHOTO(QYHKLUMOHAJIbHBIM LEHTp MpPeJoCTaBICHUS
rOCy/JapCTBEHHBIX M MYHULMNAIbHBIX YCIYT, a TAaKXE Yy4YpeAUTEIh MHOTO(PYHKIIMOHAIBHOIO LEHTpa
IIPEOCTaBIICHUS IOCY1aPCTBEHHBIX U MYHUIIUNIAJIBHBIX YCIYT 00ECIIeYNBAIOT:

1) nadopmupoBaHue 3asBUTENEH O TOPsAKE 00KaJOBaHUS pEIICHU W JAeHCTBHH (Oe3meicTBHs)
MCIIOJHUTEJIBHOTO OpraHa BJIACTH, MIPEJOCTABISIONIEr0 MyHUIIUIIATIBHYIO YCIYTY, €ro JOKHOCTHBIX JIUI]
Y MYHHIUNAIBHBIX CIYXAalUX, PeIIeHHH U NelcTBUi (0e31eiCTBHsI) MHOTO( YHKIIMOHAIFHOTO IIEHTpPa
IIPEJOCTABJIEHUS] TOCYAAPCTBEHHBIX U MYHUIMNAIbHBIX YCIYT, €r0 JOJDKHOCTHBIX JIMI U PAaOOTHUKOB
MOCPENICTBOM pa3MeIeHUsT HHPOPMALIUH:

- Ha CTEH/IaX B MECTax MPEI0CTABICHNS MyHUIIUIAIbHBIX YCIIYT;

- Ha O(HIMANBHBIX CailTaXx TOpoJCKOro okpyra bormaHoBn4, MHOTO(QYHKIHMOHAIBHOTO IIEHTpPA
MIPEIOCTABIICHUSI TOCYAApCTBEHHBIX M MyHuUuunanbHbix ycuyr (http:/mfc66.ru/) u  yupenurens
MHOTO(YHKIIHOHAJILHOTO [IEHTpa NPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIHMIAIBHBIX YCIYT
(http://dis.midural.ru/);

- Ha Enmunom nmoprase B pasnene «/lomomHuTenbHas HHQOpMAIUL» COOTBETCTBYIOIIEH
MYHULUNATBHON YCIyTH;

2) KOHCYJIIbTUPOBAHME 3asBUTENIEH O MOpAIKE 00KaJOBaHMs pelIeHUH U aelcTBUi (O6e3aeicTBus)
OpraHa MECTHOT'O CaMOYIIPaBIICHHMSL, TPEIOCTABIISIFOIIEr0 MyHUIIMTIAIBHYIO YCIIYTY, €T0 TOJKHOCTHBIX JIUIL
U MYHUIUNANbHBIX CIyXallluX, pelieHud u aeiictBuil (0e3nelcTBrs) MHOTO(QYHKIMOHAIBHOTO LIEHTpa
MPEOCTABIIEHUS TOCYIaPCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT, €ro JOJKHOCTHBIX JIUIl U paOOTHUKOB, B
TOM YHCII€ 110 TeJaeOoHY, SIEKTPOHHOH MoYTe, IPU JUYHOM MpUEME.

[TepeueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJIUPYIOLIMX HOPSI0K JOCY1€OHOr0 (BHECY1€OHOTO)
o0xaJloBaHUs pellieHuH u 1eicTBuil (0e31elcTBUS) opraHa, IPeA0CTaBISIIOIIEr0 MyHUIIUIAIbHYIO YCIYTY,
€ro JOJDKHOCTHBIX JIMI] U MYHHUIMIIAIbHBIX CIyXKalllMX, a TAKXKe pelleHui u nedctBuil (Oe3neicTBus)
MHOTOQYHKIIMOHAJIBHOTO LEHTpa IMPENOCTaBIECHUS TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYT,
pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO IIEHTPa MPEAOCTABICHUS TOCYAAPCTBEHHBIX W MYHMIMIAIBHBIX

yCIIyT

5.10. IlepeueHr HOpPMATHUBHBIX PABOBBIX AKTOB, PETYIUPYIOIINX MOPSAIOK AOCYI1eO0HOrO (BHECYA€0HOTO0)
00:KaJI0BaHus pelIeHui U AecTBU (0e31eiCTBH) OpraHa, MpeJoCTaBIISIONEr0o MyHHIIUIAIBHYTO
YCIYTY, €0 JOJDKHOCTHBIX JIUI] M MYHUITUITATBHBIX CITYKaIIUX, & TAK)KE PEIICHUH U JeHCTBUI
(6e3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTPA TMPEIOCTABIICHHUS TOCYJAPCTBEHHBIX U MYHHUIIHITATBHBIX
yCIIyT, paOOTHUKOB MHOTO(YHKIIMOHATIHHOTO IIEHTPa TPEAOCTABICHHS
rOCYJJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIyT

90. Iopsmox mocyaeOHOTO (BHECYNEOHOTr0) 00KaloOBaHUS pEUICHWH U JeicTBUil (O6e3aeiicTBHS)
OpraHa MECTHOTO CaMOYMpaBJIeHUS MYyHHUIHUNAIbHOTO oOpa3zoBaHusi (CBepanoBckoil oOnactu,
MPEJOCTABIISIONIETO MyHUIIMTIAIBHYIO YCIYTY, €ro JOKHOCTHBIX JIMII M MyHHUIMIIANBHBIX CIYXalluX, a
TaKkKe peumeHuit u geiictBuil (06e3aelcTBHUS) MHOTOQYHKIMOHAIBHOIO IIEHTpa MPEefoCTaBICHUS



rOCy/JapCTBEHHBIX ¥  MYHHMIMIAJIbHBIX yCIOyr, paOOTHUKOB MHOTO(YHKIIMOHAIBHOIO LEHTpa
MPEAOCTABIICHUS TOCYITAPCTBEHHBIX U MYHULIUITAJIbHBIX YCIYT PETYJIUPYETCS:

1) cratbssmu 11.1 - 11.3 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-®d3 «OO6 opraHuzanuu
MPEAO0CTABIICHUS] TOCYIAPCTBEHHBIX M MYHHUIIUTIAIBHBIX YCITYT»;

2) mocrtanoBieHueMm IIpaButenbctBa CBepaiioBckod obmactu ot 22.11.2018 Ne 828-ITIT «O6
yTBep)kacHUH [lomoxkeHuss 06 0COOEHHOCTSAX MOJAaYM M PACCMOTPEHUS KAI0O Ha PEIICHHS U JICHCTBUS
(Oe3nelicTBME) MCHOJIHUTENBHBIX OPraHOB TrocyAapcTBeHHOW Biactu CBep/UlOBCKOM — o0riactu,
MPEAOCTABIIAIONINX TOCYAAPCTBEHHBIE YCIYTH, UX JOJKHOCTHBIX JIMII, TOCYJIAPCTBEHHBIX T'PAXKIAHCKHUX
CIIy’)KalllUX  HCIIOJIHUTENbHBIX ~ OPraHoB  rocyAapcTBeHHOW  BrmacT  CBepIyioBckoi — obmactu,
MPEIOCTABIIAIONINX TOCYJApPCTBEHHBIC YCIYTH, a TakKe Ha pelmeHus u jaeiictBus (Oe3ieiicTBue)
MHOTO(YHKIIMOHAJILHOTO LIEHTpa MPEAOCTaBICHUS TOCYJAapPCTBEHHBIX U MYHHUIMNAIbHBIX YCIYyT U €ro
paboOTHUKOBY;

3) MOCTaHOBJIIEHHEM TJIaBbl TOPOJACKOro Okpyra bormanoBwu ot 23.01.2013 Ne 133 «O6
O0COOCHHOCTSIX MMOJ[a41 U PACCMOTPEHUS Kano0 Ha pelieHus U aeicTBus (0e3eiicTBrE) OpraHa MECTHOT'O
caMOympaBleHUs, TPEIOCTABISIONUX MYHUIIUTIAIBHBIE YCIYTH, UX TOJDKHOCTHBIX JIUI], MyHUIIUIATbHBIX
CITy»alINX, Y9aCTBYIOIINX B MPEJOCTABICHUN MYHUIIMITAIIBHBIX YCITYT.

91. Ilonnas uH(pOpPMAIUA O MOPSAJIKE MOJAYM U PACCMOTPEHHMSI KaloObl HA PEIICHUS U JEHCTBUS
(Oe3nelicTBME) oOpraHa MECTHOTO CAaMOYMpaBICHUS MYHHIMIAILHOTO oOpa3oBaHusi CBepUIOBCKOM
o0yacTy, MPEAOCTABINISIONIET0 MYHUIHUMAIbHYIO YCIYTY, €ro JIOJDKHOCTHBIX JUI[ U MYHHUIMIATbHBIX
CIIy)KallluX, a TakkKe pemeHus u JeictBus (Oe3melicTBUE) MHOTO(QYHKIIMOHAIBHOTO —IIEHTpA
MIPEIOCTABIICHUST TOCYJAAPCTBEHHBIX UM MYHHIUINAIBHBIX YCIYT, pa0OTHUKOB MHOTO(YHKIIMOHATHLHOTO
LIEHTpa MPEJOCTABJICHHS TOCYJAPCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT pa3MmelieHa Ha EnunomM noprane B
paznene «JlomonHuTenbHass MHGOPMAIUA» COOTBETCTBYIOIICH MYHHUIIMNIAIBHOM YCIyTH, Ha CTEHIaX B
MeCTax MPeI0CTaBICHUS MyHHUIIUITATBHBIX YCIYT.



[Tpunoxenune Ne 1

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUS MyHHUIIMIIATBHON YCITyTH
«Bpimaua pa3pemnieHus Ha YCTaHOBKY
HA/IMOTHJIBHOTO COOPYKEHUS Ha

TEPPUTOPUHU TOPOCKOTO OKpyra bormaHoBHY

(yxaszpiBaetcs @.1.0. nuia, KOTOPOMY BBIIAETCS pa3pelieHue)

Paspemuth mpousBecTd: ycTaHOBKY / 3aMeHy / pEMOHT HaIMOTHIIBHOTO COOPYKCHUS:
HaarpoOus/orpasl (Hy>KHOE TTOAYCPKHYTBH)

(yxaspiBaercs ©.1.0. B3sBIIeTO Ha ce0s 00SI3aHHOCTH YCTAaHOBKY HAIMOTHIBHOTO COOPYKCHHS)

Ha y49aCTKeE pasMCcpoM
(HanMeHOBaHUE KIIaI0MIIA W/ WA HACEJICHHOTO ITyHKTA)

Ha MOT'HJIC

(®.1.0. ymepiero ¢ ykazaHueM JaThl POSKACHHUS M CMEPTH)

c coOmroieHueM TpeOOBaHUI 3aKOHOIATEIBCTBA M MYHHIMIIAIBHBIX MPABOBBIX AKTOB, PETYIUPYIOMINX
norpedeHue U yCTpoicTBO MOTHIL.

« » 20 T

(HaMeHOBaHWE JIOJDKHOCTH) (omuch) (pammms, ML, OTIECTBO)

Paspewenne Borgan




[Tpunoxenune Ne 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAO0CTaBICHUS] MYHUIIMITAIIBHON YCITyTH
«Bp11aua pa3pelieHus Ha yCTaHOBKY
HaJIMOTHJIBHOT'O COOPYKCHUS

Ha TEPPUTOPHUH TOPOJCKOIO OKpyTa
bornanosuuy»

Hupexktopy MAY «Memopuan»

oT

O.H1.0.

[acIopr Ne
BBLOAH «  » 20 I.

Anpec, KOHTaKTHBIN TenedoH:

[Ipomry paspemuTh MNPOM3BECTH: yCTaHOBKY / 3ameHy / MoHTax /[ jgeMOHTax /| pPEMOHT
HAJMOTHJIBHOTO COOPY)KeHHs (HAaArpoOust) Wi orpaibl (Hy)KHOE MOMYEPKHYTh) HA ydacTKe, IIe
3aXOpOHEH

(®.1.0. ymepuiero)

B roay, Ha yyactke No KJIagouIa

(yKaBLIBaGTC?[ HAaMMCHOBAHHUEC U MeCTOpaCHOHO)KeHI/IC KJIaZ[6I/IH.[a)
Ha morune nmeercs
C HAJITHMCBIO

TexHHUeCKUEe XapaKTePUCTUKH HAIMOTHIBLHOTO COOPY)KEeHUs (HaarpoOus) WM Orpajbl, B TOM YHUCIIE
pazmep

[Ipunararo Konuu JOKyMEHTOB:
1)
2)
3)
4)
5)
Brieykasannsle paboThl Oy 1yT IPOU3BOIUTHCS

(ucnomHUTENH paboT, AaTa IPOBEAEHUS padboT)

C npaBuiaMu nposesieHUs padoT MO yCTaHOBKE HAJMOTMIIBHOTO COOPYKEHHUsI 03HAKOMJICH.
3a NpaBUIILHOCTh YCTAHOBKU HECY MOJIHYIO0 OTBETCTBEHHOCTb.
B ciydae HenpaBUIIBHOM YCTAHOBKHU JEMOHTAXK COOPYKEHUSA TOTOB IIPOU3BECTHU 3a CBOM CUET.



ITo oxoHyaHHMM PabOT 00SI3yIOCh BBIBECTH OCTATKH CTPOUTEIBHBIX PACXOAHBIX
MaTepHUasoB U IIPUBECTH B MOPSALOK IIPHIETAIOILYIO TEPPUTOPHUIO K MECTY 3aXOPOHECHUS.
Pe3ynbraT MyHMLIMIIAIIBHON YCIYTH BbIIATh CIIETYIOIIUM CIIOCOOOM:
- IOCPEJICTBOM JINYHOTO oOpamieHus B MAY «Memopuamy:
- B (hopMe TOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE;
- IOYTOBBIM OTIIPABJICHUEM Ha aJpec, YKa3aHHBIN B 3asBJICHUU (TOJIBKO HA OyMa)kKHOM HOCHUTEIIE).

(ToamMCh 3aABUTEIIS) (®.1.0. 3asBUTEINSA, TTOJTHOCTHIO)

(nata)

B coorBercTtBHM ¢ myHKTOM 4 cTtathu 9 depepanpHoro 3akoHa ot 27.07.2006 Ne 152-d3 «O
MEePCOHANBHBIX JAaHHBIX», JIAl0 coryiache Ha oO0paboTKy Moux nepcoHanbHbIX maHHBIX (D.M.O., aapec,
MaCIOPTHBIC JaHHBIC, TeNe(POH), Ha COBEPIICHHE NEHCTBUMN, MPEAYCMOTPEHHBIX YKa3aHHBIM 3aKOHOM, B
TOM 4ucie: cOOp, CHUCTeMaTH3alus, HaKOIUICHWE, XpaHEHHE, YTOYHEHHE, HCIIOJIb30BaHHE,
pacrpocTpaHeHue (B TOM 4YHCIIE Iepenady), O0O0e3n4uBaHUe, OJOKMPOBAaHHUE W YHUYTOXKCHUE B
COOTBETCTBHH C IIENISIMH 00pabOTKH.

S o3HakomiIeH(a) ¢ MOMMH MPaBaMH M 00SI3aHHOCTSIMH B 3TOH 00JIaCTH.

Hacrosimmee cormacue BCTymaeT B CWIIy CO JHS €ro IOJANHCAHUS U JCHCTBYET B TEUCHUE
HeomnpezaeneHHoro cpoka. Cornacue MOXKeT ObITh OTO3BAaHO MHOIO B JIH000€ BpeMsi Ha OCHOBAHUHU MOETO
MMMCEMEHHOTO 3asBJICHHSL.

IToanuck [ara

HpI/I‘-II/IHBI OTKa3a B IPUHATHHU 3asABJICHUS:

[Moanuce / / Jlata
(moamuce u ©.1.0. opopMHBIIET0 0TKA3 B IPUHATHH 3asBICHHUS)




[Tpunoxenune Ne 3

K aJMUHUCTPATUBHOMY PETIIAMEHTY
MPEAO0CTaBICHUS] MYHUIIMITAIIBHON YCITyTH
«Bp11aua pa3pelieHus Ha yCTaHOBKY
HaJIMOTHJIBHOT'O COOPYKCHUS

Ha TEPPUTOPHUH TOPOJCKOTO OKpyTa
bornanosuuy»

[Tpuem u peructpanus 3asBlICHUS C MPUIOKECHUEM
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS
MYHHIMIAILHONU YCIIYTH

/

‘ PaCCMOTpCHI/Ie 3a4ABJICHUA U IPCACTABJICHHBIX JOKYMCHTORB

’

HpI/IHHTI/IC PCUICHUA O BbIAAYC PA3PCHICHUA WA 00 OTKaze B
BbIIA4Y€C Pa3pCHICHUA C YKA3AHUCM IMPUYIMH OTKA3a

< \

OTcyTcTBHE OCHOBAHUH K OTKa3y B Hannuue ocHoBaHMH K OTKa3y B
IIPEIOCTABIEHUU MYHULIUNIANBHON YCIYTH IIPEIOCTaBIEHUU MyHULIUIIAIbHON
YCIYyTH
i .
Boigaua 3asBurtento pa3peiieHus Ha [TuceMenHOE yBeiOMIIEHHE 00 OTKa3e B
YCTaHOBKY HaJIMOTHJIBHOT'O COOPYKEHUS Ipe0CTaBIEHUH MyHULIUTIAIbHON
YCIIYTH C YKa3aHUEM IPUYHMH 0TKa3a




